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Login to ESPRESSO at the following address: http://espresso.siu.no/espresso/nordplus  

Login by following the instructions on the first page. 

Before you start to apply for grants from Nordplus Junior - Please read the Nordplus Handbook 2013 
thoroughly! You find the Handbook at the following address: http://www.nordplusonline.org/sca/
media/files/publications_media/programme_documents/nordplus_haandbok_2013_paa_engelsk  

Please only use addresses to job e-mails  (not private e-mail addresses!) in all connections 
with applying for grants from the Nordplus Junior Programme! 
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Please follow the instructions in the e-mail which you receive after you have registered. 

After you have followed the instructions in the confirming e-mail, please login at the Espresso address again. 
And then click on the link Nordplus 
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Espresso is available in two languages, Norwegian 
and English. Choose language in the top right corner. 

Espresso is made up of several section and subsection 
that address various aspects of the application. 

1.2. Fill in the title of the project. 
1.2. Here you can choose the contact  person of your partners to give the access to reading the applica-
tion.  Please follow the instructions in Espresso after clicking on “Search”. 
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You as coordinator can now enter the data of the  contact person of your partner, which you have chosen 
to have access to read the application. The person in question, who will receive an e-mail, must be in-
formed about this so that he/she can fulfil the registration. 

For Junior you will not find any registered persons to give access to reading your application but you can add 
your partners using the link below.  
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2. Institutions: As the next step you insert  data of your own institution and of  those of your partner/-s. 
Please be aware of  that this section consists of several subsections, which also need to be filled in.  But it is 
possible to jump back and forth between sections and subsection, in order to see what data one is expected to 
fill in where.   
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For Junior you will not find any registered institutions , so you will have to use the  button “Add institution” 
below in order to insert all necessary data both for your  own coordinating institution and for the institution/-s 
of your partner/-s. 
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2.3. Letter of Intent (LOI): An eligible application in Nordplus Junior must have a correctly signed Letter of intent from all participat-
ing institutions, coordinator and partners, attached to the application when it is submitted. 

After that you have registered your own institution as coordinating institution and the partner institution (-s) in the application, Es-
presso automatically generates Letters of Intent for each registered institution.  In this subsection you can create individual com-
ments to your partner(-s) by ticking of this box and writing your text in the space below. 

Remember to tick of the LOI that you want to 
send in these boxes, before you press the “Send” 
button. If you don’t, Espresso will not send the 
LOI. Espresso can  send several LOIs at one time if 
you tick of more than one box. 

Write your text here ... 
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3. General info: Follow the instructions given in Espresso 

Before you choose the period of time for your application 
please read the information in section 2.3.1 and 2.3.2 in 
the Nordplus handbook 2013, so you can make the correct 
choice of time corresponding to the type of support you 
are applying for.  
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4. Project description: This section is for Mobility activities and project/network support (with the exception 
of Preparatory visits) . According to your choice of support category in the previous section (3. General info) 
Espresso will automatically choose the correct version for your application. This version has four subsections. 
Be sure to insert project information in all of them. 
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4. Project description: This section is for applications for Preparatory visits only. If you have chosen to apply 
for Preparatory visit, Espresso will automatically choose this version for your application. It has only two sub-
sections. Be sure to insert project information in both of them. 
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5. Mobility: This section is about registering the correct number of travels for each category of participants. 
You find more information on this in the Nordplus Handbook 2013 in sections 2.3.1 and 2.4.1. Espresso auto-
matically calculates the correct  amount for mobility grant, and for teachers and pedagogical staff also the 
grant for accommodation and board, when the applicant inserts information about sum of traveller for each 
category, number of travellers from and to each applicable country and the duration for each category. 

These abbreviations 
mean:  
zero month 
one week 
zero days 
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6. Budget: For applications only containing mobility support, Espresso will automatically have calculated the 
mobility grants applied for, based on the data the applicant has inserted earlier in the application. Please note 
that there is no need to attach any kind of budget here. A detailed budget is only required for applications 
concerning projects and networks. However for all applicants it is very important that correctly signed Letters 
of Intent from all participants, coordinator and partner(-s), are uploaded further down on this form 

Very important! Without Letters of Intent at-
tached to the submitted application in Espresso 
on the date of the deadline - an application in 
Nordplus Junior is not eligible. 
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6. Budget: For applications containing project or network support the applicant is required to fill in financial 
data in the Form below, attaching a detailed budget and the required Letters of Intent from all participants. 
 
In Nordplus Junior you can also combine an application for mobility activities with i.e. project support, in such 
case the Budget in Espresso will also contain the automatically calculated mobility grants as shown on page 13 
in this manual. 

Very important! Without the detailed budget 
and the required  Letters of Intent attached 
to the submitted application in Espresso on 
the date of the deadline - an application for 
project/network is not eligible. 
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7. Preview:  In this section you can have a look at the application, print it or save it in your computer. This 
gives you an opportunity to perform an extra check of the necessary data in the application. 

For example:  All the uploaded attachments are visible in the copy of 
the application. You can easily see if you have uploaded the necessary 
attachments or not. 
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8. Submission:  A: When you reach this point and there is still lack of information in mandatory fields, you will here find 
information about that, marked with red, as in the example below. Use the numbers to identify the sections and fields 
that have not been filled in and insert the missing information to make your application complete. 
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8. Submission:  B: When you have filled in your 
application completely, use the checklist 8.1 to 
finally confirm that your application is correctly 

completed. Then submit your application.  
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After submission you will get the confirming message below. You will also receive an e-mail confirming that 
your application has been submitted. Please download your application and send it also to your partners. 
 

God Luck with your application! 


