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Projektu pieteikumu sagatavosanas

seminars
Jauniesu izglitibas programma

Liene Gailite-Ernestsone
tarptautiskas sadarbibas
Programmu nodalas
Vecaka projektu vaditaja
Valsts izglitibas
attistibas agentura



Pieteikumu visparejie nosacijumi

Pieteikumiem ir jaatbilst programmas visparéjam
vadlinijam un mérkiem, jabut saistitiem ar pieauguso
izglitibu.

Pieteikums ir jaaizpilda anglu valoda.

MK
3% NORDPLUS



Pieteikuma aizpildisana
Nordplus Application and Reporting system (ARS)

Registrésanas
Jauna pieteikuma izveide
Programmas izvéle

Pamatdati par projekta iesniedzéju-koordinatoru

Projekta apraksts

Nodoma véstule

Sadarbibas partneri

Aktivitates

Budzets

Projekta pieteikuma apskate un iesniegsana
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Registrésanas

http://ars.norden.org

NORDPLUS

Welcome to the on-line application and reporting system (ARS]) for the Nordplus programme.
This is your portal for subritting applications, for the follow-up of ongoing projects and for submitting reports within the Nordplus prograrmmes,
Mew applicants and arganisations rust register in the database in order to abtain an username and passward,

—Login

User name |

| Iam a new user <«

Password |

[

Ok

I

Cancel

| Send me my password \

]
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Registrésanas

http://ars.norden.org

NORDPLUS

Welcome to the on-line application and reporting system (ARS) for the Nordplus programme.
This is vour paortal for submitting applications, for the follow-up of ongaoing projects and for submitting reports within the Mordplus programmes,
Mew applicants and arganisations rust register in the database in order to obtain an username and passwaord.

—Login

*

User name ||

*

First name

Middle name

*

Surname

Title

*

Mabile nurmber

*

Ernail

*

Password

*

— % e — et e

|
|
|
|
Phone nurmber |
|
|
|
|

Password - retype

| ok || Cancel | “K
’KNORDPLUS




Pieteikumu atrasana

= |ai atrastu iesaktu pieteikumu, ir jaizmanto
cilne “Your aplications”. Visi jusu pieteikumi,
gan esosie, gan ieprieks aizpilditie, atrodas
zem cilnes “Your aplications”.
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Jauna pieteikuma izveide

= |zmantojiet cilni labaja pusé, lai saktu jauna
Nordplus pieteikuma aizpildisanu

Start a new application here

Mordplus 2011 15

Next deadline: March 1°t 2011

ARS User Manual

Cownload the manual (English)

Laszt ned manual {Morsk)
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Welcome to the Nordplus Application and Reporting system {(ARS).

Please select one of the programmmes below and commence making vour application to the Nardplus

Pragramme.
Throughout the systerm you will see infu:urmats and hyperlinked text that provide assistance
and instructions for completing your applicatio™ées® 1= important that you comply with the Nordplus

requlatory requirements when submitting yvour application, please read these texts carefully so that all
required material is included when yvou submit your application.

Please pay particular attention to the red instructional text throughout the application process,

Please use the headlines on vour right to navigate through the application form. vou can use 1.5 Print
application at any time to retreive a POF version of vour application with the content that vou have
completed,

These are the steps to complete:

Select Programme

Programre name

Mordplus Language

ions, arganisations, schools and individuals from the Mordic countries

Mordplus Junior

Pre-schoo hools and upper secondary schools facademic or vocational schools)

O < TrTptrsHigherEducation

Higher education institutions

Atzimejiet programmu,
kura piesakat projektu

Maordplus Adult

all types of paerdipants within the area of adult learning

Mordplus Horizontal

Is a cross-sector prograrmme aimed at cooperation between different target groups and participants in
the area of education

1.1 Intro

1.2 Application

Project

1.3 Activities and expenses

Select activity types

1.4 LOIs

Attach LOIs

1.5 Print application

Print

1.6 Review and submission

Review application and submit

application has been sent

K
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Informaciia par

== Back to Start

Nordplus Logged in
Y h . JEE——— User: Liene Gailite
ou are here: ENlET@TL Ty Log off »
P, [
4
Institution These are the steps to complete:
Institution name Institution type 1. Application
H
MNosaukums * | choose here |Z| e
Address Choose here )
omp 0 D Welcome
Adrese
Fre-school
Upper secondary school 1.2 Application
YWocational school/Apprentice Programmes
- Applicant Junior
Postal code City Country .
Project
Pasta indekss *  Ppilséta * | choose here [~]*
Web page Fax no. Add co-appplicant information
Send LOIs to co-applicants
Legal person
1.3 Activities and expenses
Title
Direktors * Select activity types
First name Middle name Surname 1.4 LOIs
Wards * Uzvards *
Confirm co-applicants

et e MK
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Informacija par pieteicéju

E-rmail address

|e-pasta adrese

-applicant Unit

Mame

Strukttrvientbas nosaukunns

Address

Adrese

Postal code City Coauntry

| | | |Latuia v
Fax na.

-applicant person
Title

Nodalas vaditajs

j*—

First name Middle name Surname
|"»-’Eru:|s |*' | | | dzvards *
Telephone no, Maobile na.

| Talruna rr.

" | |

E-rnail address

|e-pasta adreze

|>k

< Baclk

Save

Caontinue =

Caonfirm co-applicants

Attach LOIs

1.5 Print application

Primt

1.6 Review and submission

FReview application and submit

application has been sent
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NORDPLUS

== Back to Start

Nordplus

You are here:

Projekta numurs

Project summary

Application ID: (R-2012_1a3-29452

Please note that information regarding vour project will be made publicly available should your
project be granted funding. You can save yvour work as you go by clicking the Save button at the top
and bottom of the form. If vou leave your work unsaved and your session expires after 25 minutes

of inactivity, vour work will be lost.

< Projekia nosaukums > *

ribe the purpose of the project)

Projekta mérkins

Proj WhNte @ synopsis o > ot more than 250 words)
Projekta kopsavilkums - ne vairdk ki 250 w L E

Logged in
User: Liene Gailite
Log off »

P, |

= e ][]

These are the steps to complete:

1.1 Intro

| Welcome

1.2 Application

Applicant Junior

Add co-appplicant information

| Send LOIs to co-applicants

1.3 Activities and expenses

Select activity types

1.4 LOIs

Confirm co-applicants

Attach LOIs
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Projekta apraksts

* Projekta kopsavilkums rada pirmo iespaidu,
svarigi to uzrakstit skaidri un vienkarsi

 Kopsavilkuma noradiet
— Meérka grupu
— Temu (“problem” or “challenge”)
— Projekta aktivitati (saskana ar vadlinijam)
— Sagaidamo projekta rezultatu

Piemers: “In the project we want to develope training materials on.... (content), to be
used for training of ... (target group) in... (context). This will improve the quality of our
training/the ... (target group)’s ability to take part in ... (effect)/ increase the (target
group)’s awareness of ... (effect).”

-
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Projekta apraksts

Objectives Junior

Please choose the objectives that in the best way correspond with vour project

The objectives for the Mordplus Junior programme are:

Strengthening and developing co-operation and creating networks of pre-schools, primary,
secondary and upper secondary schools (general and vocational) in the participating countries

Promoting the development of quality, creativity and innovation in education
Learmning for all; to promote eqgual opportunities in inclusive education

Strengthening the Mordic languages and promoting knowledge and understanding about Mordic
cultures, languages and wavys of life in schools, and in daily life

Promoting knowledge and understanding of Mordic and Baltic languages and cultures

NEOODO M

Promoting co-operation between schools (including pre-schools) and working life

Project website

Atziméjiet, ja esat iesniegusi
vairakus savstarpéji saistitus
projektus

Relations to other Nordplus applications

I= this application relate ications in this round?

Yes

I= this:::rlication related to previous Mordplus activities? AtZTméjlet, ja iesniegtais projekta

No ‘\ iesniegums ir saistits ar kadu jau
ieprieks Nordplus programma

Network name iesniegtu/istenotu projektu

"'F NORDPLUS




~Detailed specifications

Background/rmnotivation for the project

Kapeéc projekts ir radies, motivacija jeb nepiecieSamiba péc projekta, ja
iespéjams, var atsaukties uz statistiku, pétijumiem, publiskajam
debatém par tému un tml. Noradiet, kada ir pievienota véertiba
starptautiskai sadarbibai projekta ietvaros

Project description (including account of planned activities/project plan}

Projekta apraksts (t.sk. planoto aktivitasu
uzskaitijums/projekta plans/ termini/ veikto aktivitasu
rezultats)

Description of partnership “who does what™)

Partneribas apraksts (“kurs ko dara” — skaidri noteiktas lomas —
pienakumu apraksts katram partnerim)

-Results

Expected outcome (Please describe the expected results of your project, who will be effected and how,
directly and/or indirectly)

Sagaidamais rezultats (aprakstiet jlusu projekta planotos
rezultatus, kuras iedzivotaju grupas projekta rezultata gus
labumu un kada veida — tiesa un/vai netiesa)

-
Mk NORDPLUS



Projekta apraksts

* Projekta rezultati

— Aprakstiet ieguvéjus projekta istenosanas
rezultata, kas var but vairakos limenos (individuali
apmacamie, skolotaji/pasniedzéji, organizacijas,
valstiskais [imenis);

— Ja projekta rezultata rodas produkts, tad
aprakstiet

» Kas tas ir par produktu (macibu materiali, pieredzes
apkopojumes, utt.)

» Kas Saja produkta ietilpst
 Kam tas ir domats, kas un ka to var izmantot...

AN
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Dissemination of results (Please focus on sharing the results with individuals, crganisations or groups who
are not vour partners this project)

Planota projekta rezultatu izplatisana

How will vou evaluate that vour project has met its objectives
Ka jus novertésiet, ka jusu projekts ir sasniedzis ta merkus, planota
izvértésanas sistema/procediira

Project period

Start date Project period
= 2012-08-20 e Please note that the project period can only start three
e (YYYY-MM-DD) months after the application deadline at the earliest and
may be adjusted by the Nordplus admimstration if your
Duration project is granted funding
12 * (In months)

Letter of Intent

To complete your application, you will need to submit a signed letter of intent to the Mordplus
Programme. The LOI contains data that vou entered in this page, and the previous page but is only s2nt
when selecting the check box on this page, and clicking on "Continue’. If yvou wish to receive a new
corrected LOI when yvou change relevant details on the previous page, you MUST return to this page and
click on 'Continue’.

] I would like the ARS to send me my Letter of Intent (LOI)

| Save |

leklikskiniet, lai uz JUsu noradito e-pastu tiktu

=8k | 3tstita nodoma véstule (LOI) i "ijd

RDPLUS



Projekta apraksts

* Planota projekta rezultatu izplatisana
— kam informacija tiks adreséta (citas jusu organizacijas
strukturvienibas, lidzigas organizacijas, starptautiskas
profesionalas organizacijas, u.c.)
— ka informacija tiks nodota (web lapa, profesionalie
laikraksti, preses izdevumi, konferences, prezentacijas, u.c.)

e Novertesana

— Ko vai kuru jus vertesiet (produkta funkcionalitati, ka tika
Istenota sadarbiba ar partneriem/ organizacijas ieksiene,
projekta i1stenosana iesaistito ieguvumi, u.c.)?

— Ka jus vertésiet (aptaujas, testi, anketas, debates, arégjie
veértéetaji, u.c.)?

-
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Informacija par nodoma veéstuli (LOI)

e Sistéma ARS to generé automatiski un nosuta uz
projekta pieteikuma kontaktinformacija noradito e-
pastu

e Sanemta LOIl ir jaizdruka, japaraksta, jaieskené un
japievieno projekta pieteikumam

* LOI paraksta katrs projekta partneris, visas
parakstitas LOI pievienojamas projekta pieteikumam

AV
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NORDPLUS

<< Back to Start

Nordplus

VUSRI TEGCH Add co-appplicant information

| Save

Co-applicant 1
Institution information

Institution

Sadarbibas partnera organizacijas nosaukums *

Unit Country Institution type
. W *
Estonia |E| IChnnse here |Z|
Choose here
. ) Compulsory school
Perzonal information Pre-school
Name E-mail Upper_ secondary school
- - " Vocational school
Kontaktpersonas vards, uzvards parinera@epasts v
Telephone number Mobile number
e

Talruga numurs

Remoye lastco-applicant) | Add co-applicant | Save

4

lzmantojiet So pogu, lai pievienotu
vairak projekta partneru

Logged in
User: Liene Gailite
Log off »

s, [ |
(A ]

These are the steps to complete:

1.1 Intro

‘Welcome

1.2 Application

Applicant Junior

Project

Add co-appplicant information

Send LOIs to co-applicants

1.3 Activities and expenses

Select activity types

1.4 LOIs

Confirm co-applicants

Attach LOIs

1.5 Print application

Print




Sadarbibas partneri
* Projekta aprakstiet

— sadarbibas partnerus, vinu darba specifiku, darbibas
jomu, interesi un vajadzibu iesaistities projekta

— Pienakumu un atbildibu sadalijumu starp partneriem

— Projekta organizaciju, atbildigas personas katra
partnerorganizacija, iespéjamas projekta darba
grupas, uzraudzibas padome, u.c.

— Komunikacija projekta ietvaros — ka ta notiek sSobrid,
ka tiks veidota nakotneé (skype konferences,
telefonkonferences, u.c.)

kN
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Nodoma veéestules nosutisana
NORDPLUS

<= Back to Start

Nordplus Logged in
- n User: Liene Gailite
You are here: BELlN L) R GREE T w1yl

Log off »
= |
il .

When you continue from this page, a letter of intent will be created and sent to each of the checked co-applicants. These are the steps to complete:

1.1 Intro

After signing the letter of intent, the co-applicant must send it back to you to be uploaded electronically
in the application. You can add more co-applicants by returning to the previous step. Please remember to
deselect the check boxes next to the co-applicants that have already received their letters of intent, and to
select the checkboxes next to any new co-applicants to ensure that you only send emails to those that ‘ Welcome
need to receive a letter of intent.

1.2 Application

Send LOI ‘ Applicant Junior

1. Kontaktpersonas vards, uzvards : Sadarbibas partnera organizacijas nosaukums Project

‘ Add co-appplicant information

If you wish, yvou can add a personal message by checking the box below. Iek||k§|,(|n|et, Ial uz partneru

Add personal message kontaktinformacija noradito

leklikskiniet, ja e-pastam, ar e-pastu tiktu atsutita nodc)mal‘-3 Activities and expenses
kuru tiks sttita nodoma véstule (LOI) Select activity types
~ e Continue =
véstule (LOI), velaties 1.4 LOIs
pievienot savu zinojumu | Confirm co-applicants

u;ﬁ’sl\clﬁmapLus



Projekta aktivitates
NORDPLUS

<< Back to Start

Nordplus Logged in
Y h select activity t User: Liene Gailite
- Select activity Types
ou are here: EEE=EEGOLVRYIE P
[ |
Calei

To ensure a correct submission of your expenses, please mouse over the icon to read the instruction next to

each activity type below These are the steps to complete:

The activity type vou choose depends on your project scope and the nature of the activites you are reguesting 1.1 Intro

funding for. You may either choose one or both activity types. The activity type(s) chosen will appear in the )

navigational menu to the right. Welcome
Activity types 1.2 Application

Applicant Junior

B mMobil ity —
Project

ﬂ Metwork/Project

Add co-appplicant information

Send LOIs to co-applicants

IMI 1.3 Activities and expenses
Select activity types

MK
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Mobilitate

Back to Start

Nordplus
You are here: QBallsilis}

Please choose an activity from the drop-down list, Enter all expenses for each activity in the given form,

Flease read the explainations under the hyperlinked text below carefully to ensure that you complete the
robility budget accurately, Incarrect completion may cause an incorrect representation of your plans and may
rake your application invalid, ar result in insufficient funds to complete vour project,

Travel categories

iGreenland: travel from any destination to Greenland, or from Greenland to any destination, This is the most
expensive category so if travelling to Faroe Islands from Greenland, choose this option, not the Faroe Islands and
Iceland option,

Faroe Islands and Iceland: travel from any destination to Faroe Islands and Iceland, or from Faroe Islands and
Iceland to any destination

Scandinavia and Baltic: between the countries within the Scandinavia and Baltic regions. Includes Finland.,

Diarnestic: travel within your own countey

Total board and lodging: Murnber of return trips

Please insert the total number of days/weeks/maonths, Total number of robilities, (Example: 1 teacher

i.e. the total tirne for all the persons travelling in this travelling to a destination and back on three occasions
category, (Example: 4 teachers travelling each 2 weeks under the same activity will be counted as 3 return trips.
gives a total Board and Lodging & weeks), 3 teachers travelling to a destination and back on one

occasion under the same activity will also be counted as
3 return trips).

| DAVE |

Logged in
User: Yalda Cepurite

Log off »
i [ |
s [

These are the steps to complete:

1.1 Intro

'elcome

1.2 Application

fpplicant Adult
Froject
&dd co-appplicant information

Send LOIs to co-applicants

1.3 Activities and expenses

Select activity types

Mobility

a Rility travel nlans

1= NORDPLUS



Mobilitate

Activity
Activity
; *
Class exchange, accompanying teacher (weeks) |E|
|Class exchange, accompanying teacher (weeks) Total reimbursement
Class exchange, student (weeks) £

Further learning for teachers and other pedagogical staff (weeks)
Freparatory visits, teachers and other pedagogical staff (days)
Pupil exchange and work experience, accompanying teacher (days

Pupil exchange and work experience, student (weeks
Teacher and academic staff exchange (weeks) \

OTITENLTS O T

Please describe the activity in detail

Remoyvedastactivity | | Add new activity |

Metwork/Project

View budget total

1.4 LOIs

Confirm co-applicants

Attach LOIs

1.5 Print application

Print

1.6 Review and submission

Review application and submit

Application has been sent

MK
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Mobilitate

Mobility travel plans

Network/Project

Activity
o View budget total
Activity
: : *
Pupil exchange and work experience, student [weeks) |E| 1.4 LOIs
Total Board & Lodging Number of return Total reimbursement :
Travel category (weeks) trips e Confirm co-applicants
Greenland Attach LOIs

F Island d Iceland
aroe Islands and Icelan o~ et
Scandinavia and Baltic ( ] 4 1320 ' pp

Print

Domestic = 500 km

Fleaze describe the activity in detail 1.6 Review and submission
Pieméram 2 skoléni no Latvijas un 2 no Danijas, katrs 2 nedélas macisies partnervalst? -

Review application and submit

Application has been sent

Remoyelast@ctiyity | | Add new activity |

Sistéma aprékina
automatiski

MK
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Mobilitate

<< Back to Start

Nordplus Logged in
h . obility travel ola User: Liene Gailite
You are here: QallIsTldr 00 Bl ET Log off »
o, [ |
Eala>in
Mobility t | pl
obility travel plans These are the steps to complete:
Please select the mobility activity from the drop menu below and complete the table with the number of people o
who will travel to and from the given destinations. The country of origin is on the vertical axis, the destination is 1. Application
on the horizontal axis. The activities chosen here relate to those chosen in the previous step. 11 Int
.1 Intro
| Welcome

Activity 1

! 1.2 Application

Choose here
Choose here

| Applicant Junior

Class exchange, student Project
Class exchange, accompanying teacher SE
Pup!l exchange and work experience, student ) Cobl cree e e
Pupil exchange and work experience, accompanying teacher B
Teachﬁer?nd academic staff exchange e — | Send LOIs to co-applicants

|3
Faroe Islands 1.3 Activities and expenses
Finland (FI) | Select activity types
Greenland (GL)
Iceland (IS) Mobility
Latvia (LW} Mobility travel plans
Lithuania {L

(L | MNetwork/Project

Norway (MO}
Sweden [SE)

View budget total

1.4 LOIs

Confirm co-applicants

Removedastactivity | | Add new aclivity
“ Att

C




Mobilitate

z Back to Start

Nordplus

Mobility travel plans

You are here:

Mobility travel plans

Please select the mobility activity from the drop menu below and complete the table with the number of people
who will travel to and from the given destinations. The country of origin is on the vertical axis, the destination is
on the horizontal axis. The activities chosen here relate to those chozen in the previous step.

Save

Activity 1
Activity
. ; *
|F'up|| exchange and work experience, student E|
Destination
Country of origin A¥ DK EE FO FI GL IS LY LT NO SE

Rland (ax)
Denmark (DK)

Estonia (EE)
Faroe Islands (FO)
Finland (FI)
Greenland (GL)
Iceland (I5)

Latvia (LV)
Lithuania (LT}
Morway (MO)

Sweden (SE)

[ Removelastactivity, | [ Add new aclivity

Logged in
User: Liene Gailite
Log off =

o ]
CElcil

These are the steps to complete:

1.1 Intro

| Welcome

1.2 Application

| Applicant Junior

Project

| Add co-appplicant information

| Send LOIs to co-applicants

1.3 Activities and expenses

| Select activity types

| Mobility

Mobility travel plans

| Metwork/Project

| View budget total

1.4 LOIs

| Confirm co-applicants

Attach LOIs

FEY
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Projektu aktivitate

Nordplus L«

. Us

You are here: UERTT g =les Lo

Please choose an activity from the drop-down list. Enter all expenses for each activity in the given form. %

Th

Flease read the explanations under the hyperlinked text below carefully to ensure that vou complete the

networlk/project budget accurately. Incorrect completion may cause an incorrect representation of your plans and u

may make your application invald, or result in insufficient funds to complete your project.

Travel

Board and lodging
Other

Other expense description

Total

Activity
Activity
. . ES
Mapping projects El
Board &

Travel € Lodging € Other € Other expense description Total €

2000 1000 2400 [ Kam tiks téréti 2400 euro? S 2400 *
¥ il detail

Aktivitates detalizéts apraky -

| Bemovedastaciivity. | | Add new activity

'S
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Projektu aktivitate

Nordplus

You are here: RUEVR TGS (0]

Total budget

Metwork and Project total 5400
Muobility total 0
Total activity 5400
Mordplus contribution Network/project ans0 &
Mordplus contribution mobility o8
Total grant 4050
Own contnbution (at least) 1350 B
Are you recieving funds from other funding body

Yes
@ Mo
Please attach a detailed budget here: | 8y Attach Files |

t

Pievienojiet detalizétu budzeta apréekinu,
ja projekta kopéja summa parsniedz

- 10000 eiro

Continue =

M
s N
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These are the steps to complete:

Pieteikuma posmi

Welcome \/

1.2 Application

Applicant Adult

Project

Add co-appplicant information

S ASANIES

Send LOIs to co-applicants

1.3 Activities and expenses

Select activity types

Maobility

Mobility travel plans

Metwark/Project

NASIESIENIES

Wiew budget total

1.4 LOIs

‘(\

Confirm co-applicants

4\

Attach LOIs

1.5 Print application

Print \/ <

1.6 Review and submission

Review application and submit »

Application has been sent “ K
op ST NORDPLUS




Sadarbibas partneru apstiprinasana

NORDPLUS

<< Back to Start

Nordplus

You are here: Jefliilgales =Tl o1yl Healp

Flease confirm your co-applicants participation, by marking the individual check boxes below.

Confirm
Participation
1. Sadarbibas partnera persona vwards un uzvards ; Fartnerorganizdcijas/iestddes nosaukums
= Back | Continue = |

Apstipriniet péc nodoma véstules
sanemsanas

'S
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Pieteikuma apskate un drukasana

NORDPLUS

=< Back t
Nordplus Logged in
. User: Valda Cepurite
You are here: Log off »»
= |
A ]

These are the steps to comple

1. Application

Click on the button below to create a PDF file containing the information you have completed so far, and print the 1.1 Intro
file. .

“ou can print your application for review at any stage of creating your application.

Wrelcare

[ 1%  Show application (POF)
=] Vis sgknad (PDF)

1.2 Aapplication

Applicant Adult

Project

ApSkatTt, Saglabét, |Zd rUkét | Add co-appplicant informatio
pieteikumu PDF forma

MK
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Pieteikuma nosutisana

Nordplus

VG-I Feview application and submit

Frint, =can and attach
Click on the button below ta view project data

[£] Show application
[ Vis spknad

Here vou have the opportunity of reviewing the data and attachments provided by vour co-applicants.

| %, Attach Files

I= application ready for processing? *
O Yes
(& Mo
Do vou approve the documents? *
) Yes
[ Mo
<

FLEASE REMEMEER TO COMFIRM YOUR CO-APFLICANTS

3K NORDPLUS



Paldies par uzmanibul!

Liene Gailite-Ernestsone
Nordplus Pieauguso izglitibas programma
talr. 67785424
Liene.Gailite-Ernestsone@viaa.gov.lv
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