Guideline for Report of Joint Research Project between Lithuania, Latvia and Taiwan
I. Purpose
The National Science Council (NSC), the Ministry of Education and Science of the Republic of Lithuania (SMM) and the Ministry of Education and Science of the Republic of Latvia (IZM) have set up in 2000 a Mutual Fund to co-sponsor joint research projects in order to promote the scientific cooperation between Taiwan and Baltic countries. The Latvian Academy of Sciences (LAS) is responsible for the implementation of the Mutual Fund in Latvia since 2009. 

Each year for the project executed, Principal Investigator (PI) is expected to submit the research progress or final report (report). These reports will be used to treat as all sides’ cooperative achievement, and to revise the cooperation scheme in the future.
On the basis of the opening of academic and applied research, the research results will be disclosed partially to the public as reference by SMM, LAS and the NSC. The PI should be fully responsible for the content of the research progress report when submitting and all three funding agencies won’t do any modification on it. However, the PI should notify in advance not to announce the report in case that the patents and other intellectual properties are involved, the medical and hygiene rules are disobeyed, or the common customs and social stabilities are concerned in the report. 
This Guideline is used as reference of the report format when the PI writes the research progress report but not to exclude or restrict the research results to be appearing. It is a compressed report, usually 4 to 10 pages, for submission. It can’t be substituted for the regular report of general research project, which is requested by the NSC or other funding institution normally. 
II. Outline of the report
Please have the report written in the following sequence: Cover, English abstract and keywords, Content, References, Self-assessment of the cooperation, Statistic data of the cooperation and Appendix.
1. Cover：Please refer to the appendix 1 as the format.
2. English abstract and keywords：Please give 5 to 7 keywords and summarize this collaborative research with maximum 500 words.
3. Content：usually including Preface, indicate research project’s background and goals, research methods, procedures and progress, research results and achievements, etc. Please also briefly describe the division of tasks between Taiwan and Baltic countries’ researchers and how young scientists from both sides have been involved in this project. If there are joint publications, joint patents, technique reports, or graduate dissertations which come out within the cooperative research, please state that in the table of “Statistic data of the Joint Research Cooperation” as our possible further reference.
4. Page number：Please put the page number in middle, bottom part of each page with Roman numeral I, II, III, etc. for abstract and table of content, and with Arabic numeral 1, 2, 3, etc. for the report content and afterward.
5. Tables or figures could be attached within the content or after the References. Please give a brief description for each table or figure.
6. References (internet sources, publications, monographs etc). Please use the following format for papers: Kulharni, M.G.; Dalai, A.K.; Bakhshi, N.N. (2007) Transesterification of canola ……. additives. Bioresource Technology, 99 (10), p.2027-2033. 
for monographs: Pogule, I. (ed.) (2005) The Aesthetic Being in ….. – Berlin: Elsevier, 100 p. 
for articles in books: Cimdina, A. and Gertnere, D. (2007), A woman in a contemporary science, In: Feministica Lettica, Rīga, Zvaigzne ABC, 123 p.     

  7. Self-assessment：Please give an overall conclusion for your research results regarding to the correspondence with the plan or expectations, the achievements to the target, applicable, academic or commercialized value, possible patenting or the major discovery.
8. Statistic data of the cooperation：Please fill the form as attached in Appendix 2.
9. Font：Please use Times New Roman, 12 size, single space in A4 paper for the report.
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Joint Research Cooperation

□ Final   □ Progress Report
Project Title：
	

	Total Project Period：
	(yyyy/mm/dd~ yyyy/mm/dd)


Principal Investigator (PI)：

	Taiwan Side
	Lithuanian Side
	Latvian Side

	(English Name)
	(English Name)
	(English Name)

	(Chinese Name)
	( Name in Latvian)
	( Name in Latvian)

	(Position)
	(Position)
	(Position)

	(Department/ Institution)
	(Department/ Institution)
	(Department/ Institution)

	(Organization)
	(Organization)
	(Organization)

	Reference No.: (ex. 96-2923-B-00x-00y)
	Reference No.: 
	Reference No.: 


Date of Report (yyyy/mm/dd)：
Appendix 2
Statistic Data of the Join Research Cooperation
I. Number of Staff working in the joint project – the “staff type” including: principal investigator (PI), collaborating principal investigator (co-PI), assistant investigator, and postdoctoral research fellow.
	Staff Type
	Taiwan Side
	Lithuanian Side
	Latvian Side

	PI and Co-PI
	
	
	

	Full-time research assistant
	
	
	

	Part-time research assistant
	
	
	

	Postdoctoral Research Fellow
	
	
	


II. Joint publication(s) (by the date of this report submitted)

1. Scientific Journal Information for Papers Being Published or Accepted
	Title of Paper
	Name of Journal
	SCI/EI
/SSCI
	Impact Factor 
	Volume No.
	Date

	
	
	
	
	
	

	
	
	
	
	
	


2. Monographs and Articles in Books Being Published or Accepted
	Title of Article, Monograph
	Name of Book, Publishing House 
	SCI/EI/SSCI
	Impact Factor

	
	
	
	

	
	
	
	


3. International or Domestic Conferences and Symposiums
	Title of Paper
	Name of Event
	Organizer of the Event
	Date

	
	
	
	

	
	
	
	


4. Other Publishing Plan of Papers, Articles or Monographs [Submitting or Under-reviewing】

	Title of Paper, Article or Monograph
	Name of Journal, Publishing House 
	SCI/EI/SSCI
	Impact Factor

	
	
	
	

	
	
	
	


III. Joint application for Patent rights or Technology transfer (if applicable)
□ Patent  □  Technology transfer
	Name of Invention or Technology
	

	Technology Description (max. 200 words)
	

	Technique Features
	

	Applicable Industry or Potential Product for Commercialization
	

	Patent Issued Country
	

	Patent Period
	


Note: please don’t describe the major content if you haven’t got the patent issued
IV. Data of Personnel Exchange
1. Visiting Latvia from Research Teams working in Lithuania and Taiwan
	Date of Visiting
	Main Task and Result
	Total member of visiting team/country
	No. of Young researchers involved (aged 40 or lower)

	
	
	
	

	
	
	
	


2. Visiting Taiwan from Research Teams working in Latvia and Lithuania 
	Date of Visiting
	Main Task and Result
	Total member of visiting team/country
	No. of Young researchers involved (aged 40 or lower)

	
	
	
	

	
	
	
	


3. Visiting Lithuania from Research Teams working in Latvia and Taiwan
	Date of Visiting
	Main Task and Result
	Total member of visiting team/country
	No. of Young researchers involved (aged 40 or lower)

	
	
	
	

	
	
	
	


V. Pattern of Cooperative Research

  □  Data collection sharing
□  Research information exchange
· Model of theory establishment and inspection
· Data induction or deduction
· Device or product design
· Others (please specify) ________
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