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Contact information

Denmark

Danish Agency for Higher Education — UDS
Bredgade 43, DK-1260 Copenhagen K, Denmark
Telephone+45 72317800

Fax: +45 72317801

Email: uds@uds.dk

www.ufm.dk

Estonia

Archimedes Foundation - Sihtasutus Archimedes
L. Koidula 13A, 10125 Tallinn, Estonia
Telephone*+372 697 9218

Fax: +372 697 9226

Email: hkk@archimedes.ee

http://archimedes.ee

Finland

Centre for International Mobility - CIMO

P.O. Box 343, FI-00531 Helsinki, Finland

Visitor addressHakaniemenranta/Hagnaskajen 6

Telephone#358 (0) 295 338 500 (switchboarex: +358 (0) 9 753 1122
Email: nordplus@cimo.fi

http://www.cimo.fi

Faroe Islands

International Office - Altjoda Skrivstovan

J. C. Svabos ggtu 14, Postboks 272, FO-110 Torskavoe Islands
Telephone*298 292513

Fax: +298 352501

Email: ask@setur.fo

www.setur.fo/ask

Greenland

The Nordic Institution in Greenland - NAPA
Imaneq 21, Postboks 770, 3900 Nuuk, Greenland
Telephone#299 32 47 33

Fax: +299 32 57 33

Email napa@napa.gl

www.napa.gl
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Iceland

Icelandic Center for Research - Rannis
Borgartin 30, 105 Reykjavik, Iceland
Telephone+354 515 5800

Email: nordplus@rannis.is
www.nordplus.is

Latvia

State Education Development Agency - Valsts IAgibas Attistibas Agentira
Valnu iela 1, Rga, LV-1050, Latvia

Telephone#371 6 78 14 322

Fax: +371 6 78 14 344

Email: nordplus@viaa.gov.lv

www.viaa.gov.lv

Lithuania

Education Exchanges Support Foundation — Svietimo Kiny Paramos Fondas
Roziy al. 2, LT-03106, Vilnius, Lithuania

Telephone+370 (8) 5 212 3364

Fax +370 (8) 5 249 7137

Email: info@smpf.It

www.smpf. It

Norway

Norwegian Centre for International Cooperation in Education - SIU
P.O. Box 1093, N-5809 Bergen, Norway

Visitor addressVaskerelven 39

Telephone#47 55 30 38 00

Fax: +47 55 30 38 01

Email: nordplus@siu.no

WWW.SiU.No

Sweden

Swedish Council for Higher Education - UHR
Box 45093, 104 30 Stockholm

Visitor addressWallingatan 2

Telephone+46 (0) 10-470 03 00

Email: registrator@uhr.se

www.utbyten.se

Aland

The Government of Aland, Department for Education ad Culture
Sjalvstyrelsegarden

Pb 1060, AX-22111 Mariehamn, Aland

Telephone#*+358 (0)18 25 000

Fax +358 (0)18 19155

Email: allman.utbildning@regeringen.ax

www.regeringen.ax
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1 Nordplus

1.1 Nordplus objectives and introduction

The Nordic Council of Ministers (NCM) is the ownef Nordplus and issues every year a
total of EUR 9 million to fund activities within éhframes of the programme. In addition to
the eight Nordic and Baltic states, Nordplus alseets the three autonomous regions Aland,
the Faroe Islands and Greenland, and these theeecaarsidered countries in Nordplus
cooperation.

All information about the Nordplus programme is qaeted on the common website:
www.nordplusonline.org.

The main objectives of Nordplus 2012 — 2016
The programme serves as a tool:

e« To strengthen and develop Nordic educational cadjmer and contribute to the
establishment of a Nordic-Baltic educational region

e To support, develop, draw benefit from and dissate@nnnovative products and
processes in education through the systematic egehaf experiences and best
practice;

» To contribute to the development of quality andowattion in the educational systems
for lifelong learning in the participating counsieby means of educational
cooperation, as well as cooperating with workplacdsout development projects,
exchanges and building of networks;

* To promote Nordic languages and culture, as wethatual Nordic-Baltic linguistic
and cultural understanding;

e Strengthen the language comprehension for the bldatiguages, especially among
children and youth, primarily for Danish, SwedistddNorwegian;

* Encourage the interest in, knowledge of, and utaedsng of the Nordic languages.

Nordplus consists of the following sub-programmes:

e Nordplus Junior

* Nordplus Higher Education
* Nordplus Adult

* Nordplus Horizontal

* Nordplus Nordic Language

Information and guidance concerning Nordplus

There is a Nordplus programme office in each ofdight participating countries. Prospective
Nordplus participants should contact the Nordpléfec® in their respective country. The
national programme offices administer and providfermation and guidance about all parts
of Nordplus and all the sub-programm8se pages 4-5 for contact information.

Annual call for applications to Nordplus — deadlinein 2015 is 2 March
Annually, one or more calls for applications to dighus will be announced in all of the
participating countries. The calls provide inforroatabout the possibilities for applying for
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grants from the different sub-programmes. The ncalhdeadline for all sub-programmes is
1% March every year (in 2015™%March, due to weekend). Some sub-programmes alse h
a call on the 1 October concerning some activitighin these programmes. As a main rule,
the application deadline is at the end of the ahemtioned date, but if this falls on a
Sunday/holiday, the deadline will be moved to thgtrworking day.

On-line applications to Nordplus

Regardless of participating country or activity,agplications to Nordplus must be submitted
through the online application and reporting systespresso. All info on this is published on
www.nordplusonline.org.

1.2 Nordplus Administration and programme committee

The programme offices for Nordplus in the Nordiates Sweden, Finland, Denmark, Iceland
and Norway (the Nordplus consortium), have the meaponsibility for the administration of
the following five sub-programmes under Nordplespectively:

e Nordplus Junior: UHR (Sweden)

* Nordplus Higher Education: CIMO (Finland)
* Nordplus Adult: UDS (Denmark)

¢ Nordplus Nordic Language: Rannis (Iceland)
* Nordplus Horizontal: SIU (Norway)

These national programme offices have the titlenmedministrator (MA) for their sub-
programme, and are in charge of processing aplicafor their respective sub-programmes.
Together with the programme offices in Estonia, vlaatand Lithuania, they form a
coordinated administrative system for the wholedus programme, and all of these eight
offices take part in the application assessmentcgg® The offices responsible for
information about Nordplus in the Nordic autonomoegions Faroe Islands, Greenland and
Aland, are also a part of this administrative systeowever these three do not take part in
the assessment of applications.

Programme Committee for Nordplus

Nordplus has one joint Programme Committee. ThisnQdtee consists of 16 members
appointed by the participating countries (two freach country), plus two observers from
each of the Nordic autonomous regions. The Progm@emmittee is the decision-making
body for granting funds through all sub-programnias it also has the responsibility to
monitor and control the development both of each-mwgramme and of Nordplus as a
whole. The Nordic office which has the role of maoordinator (MC) for the administrative
system, also works as secretariat for the Progra@oramittee. For the period 2014-2016
UDS in Denmark has this role.

1.3 Target groups

The different sub-programmes under Nordplus areensed to cover all levels and
participants that are involved in both formal armh+fiormal education and lifelong learning.
Applicants and partners to any Nordplus sub-progmanmust be an institution or an
organisation - individual persons cannot apply tydylus.
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Here are the main target groups for the sub-prograsn

* Nordplus Junior — kindergartens/pre-schools, pnsacondary schools and upper
secondary schools (general or vocational), vocatioechools and apprentice
programmes.

* Nordplus Higher Education — private and publicitogibns in higher education

* Nordplus Adult — all types of organisations in fledd of adult learning

* Nordplus Horizontal — cross-sector cooperation letw most target groups and
participants in the field of education

* Nordplus Nordic Language — institutions on all levia the educational sectors, as well
as other organisations, private or public.

Only participants in the Baltic states of Estotiatvia and Lithuania, the Nordic countries of
Finland, Sweden, Denmark, Norway and Iceland, &edself-governed areas of Aland, the
Faroe Islands and Greenland can be funded througtdphis. Participants from other

countries can be part of projects funded by Norslflut cannot receive funding through the
programme. Nor can they serve as applicants/coatatisiin Nordplus applications.

Read more about eligible applicants in the chageatiring each sub-programme.

1.4 Nordplus activities and funding
The main activities supported through Nordplus paiogmes are:

- Project/network activities: Minimum requirement for eligibility is that an plcation
has three partners from three different Nordpluanttes. Funding by budget —
applications must include an attached budget.

- Mobility activities: Minimum requirement for eligibility is two partre from two
different Nordplus countries. Funding is calculatadtomatically by application
system based on fixed rates. No need for attachegédb.

Please note that Nordplus Nordic Language and HBota only include project/network
activities.

Nordplus grants are considered as a contributiomotal project cooperation. In general
salaries cannot be funded by Nordplus grants (tiig exception is for project activities in
Nordplus Adult). Salaries are considered part of gelf-financing of the institutions
participating in Nordplus projects. However, foroject activities and networks, the
coordinator of the project may use a maximum of &fdhe direct Nordplus grant for
administrative costs. This can be added to theahcinsts described in the attached budget
(this possibility only applies for applicationsfiooject/network activities, not applications for
mobility).

Activities that can be covered by Nordplus progetnts are the following:
- Travell/lodging for project partners for particigati in project meetings and other

project activities
- Costs for meetings, conferences and other events
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- Purchase of services needed for the project othimrdissemination of project results
such as translation work, publications, ICT cogtthering of information and other
costs (such costs must always be a minor parteotaiial budget).

Nordplus funds cannot be spent for production ofises or products meant to be sold for a
profit.

Maximum duration of a Nordplus project is 3 yedsge the sub-programme chapters for
details about this and more information on whictivétees are supported.

1.5 The application assessment process

All applications must be submitted electronicatllyaugh the joint Nordplus application and
report system (Espresso). Applications may be stibdhin Danish, Swedish, Norwegian or
English. Applications involving one or more Balparticipants must be written in English.
Applications to Nordplus Nordic Language must bettem in Danish, Norwegian or

Swedish. Applications may only be made for futuctivities; not for activities that have

already been completed. Only applications submétedtronically will be assessed.

Eligibility
The following criteria must be fulfilled for an ajpgation to be eligible for assessment in
Nordplus:

- It must be submitted electronically through the ocmon Nordplus application and
report system Espresso by the deadline

- It must be complete with the necessary attachmentstters of Intent (LOI) and
eventual budget

- All partners involved in an application, includinige coordinating institution, must
have a correctly signed Letter of Intent (LOI) akied to the application when it is
submitted. The Letters of Intent document the agyes# between the involved
institutions on the submitted application and nmgdiOls may lead to a rejection of
the application.NB - this does not apply to applications from oldtworks in
Nordplus Higher Education, see section 3.5 on kiligy for applications to Nordplus
Higher Education

- The applicant institution must have fulfilled earliobligations to Nordplus that is e.g
reporting and repayments of unused funds

- The application is written in one of the Scandiaavianguages (Danish, Norwegian,
Swedish) or in English

- Applications to Nordplus Nordic Language must bémsiited in a Scandinavian
language

- For applications concerning mobility activities: €lpartnership must include at least
two institutions from two different Nordplus couieis

- For applications concerning project/network aciéégt The partnership must include
at least three different institutions from thretfedent Nordplus countries

- For applications to Nordplus Horizontal (only applions for project/network are
possible): The partnership must include institugion organisations from at least two
different sectors.
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Assessment of applications

The applications are received and processed bWtrdplus programme office that is the
Main Administrator for each sub-programme (thisagffwill also act as contract partner if the
application is approved). All applications will lassessed by at least one other programme
office in addition to the MA. The programme officegy obtain external expert opinions on
the applications. All eight Baltic and Nordic offig are involved in the final selection process
and a list of proposed applications is presentetheéoNordplus Programme Committee that
makes the final decision on grants.

The applicant can expect an answer within three thsomafter the deadline (for autumn
application round, an answer can be expected @ftezeks). The programme offices send out
information to all applicants about the outcoméhaf application and publish an overview on
www.nordplusonline.org

Applications may receive full funding, partial fung or be rejected. The main reasons for
rejecting are:

- Ineligibility
- Steep competition
- Poor quality according to assessment criteria

Reduced grant: Approved applications will in son@ses not be offered the full grant as
applied for but a reduced grant. Possible redustiame generally due to ineligible costs in
budgets, inaccurate calculations, too large budget®mparison with activities and results
described, or too large budgets in comparison thighoverall programme budget.

In the letter of rejection the main reason for aexlWill be stated. For further information on
the reason for rejection and for information on htovimprove the application, please contact
the main administrator of the sub-programme.

Assessment criteria
All applications in Nordplus will be assessed adawy to the following criteria:

Relevance according to Nordplus objectives
» The application is within the regulations and malectives of Nordplus
« The application activities cover one or more ofshb-programme objectives

Project objective and contents
» The aims of the project and the approach chosechm®ve them are clear and realistic
* The planned activities are relevant for the projecjuestion and cover the whole
project period
 The budget is well described and realistic (onlypl@apable for applications for
network/project)

Organisation and implementation capacity
« There is a clear and realistic overall plan for lempenting the project
* There is an appropriate balance between the rokksasks of the different participants
in terms of their involvement in the activitieskie carried out

10
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 Measures have been planned to ensure effective oamation and cooperation
between the participating institutions
« The expected impact and benefits of the projectparticipating institutions and
individual participants are clear and well defined

Dissemination
» There are descriptions of expected results onréifitdevels
* Depending on activity and sub-programme - a plarsfgeading positive results from
the cooperation through websites or publicationsugh appropriate channels, to whom
and why
» ldeas/plans for results on a long-term basis

What to consider when writing applications

Generally a good application should:

» describe objectives and expected outcome

» describe the activities

» describe the distribution of tasks and responsislibetween partners
* be well argued according to the programme objestive

» define the added value of the project for partaeid others

* have a realistic budget in relation to the fundsilable

» define the targets for disseminating the results

» demonstrate integration of the activities in thepetive organisations

Applications for project/network must include ataahed budget (see recommended template
on www.nordplusonline.org). The budget serves asimportant part of the overall
assessment of the application.

Right to appeal

All applicants can ask for explanations as to wheirt application was rejected. Appeals,

however, are only possible if the applicant belgeetlgere has been a procedural error in the
assessment of the application. Appeals must beeasleld to the main administrator in written

form, and clearly state which procedural errors #pplicant believes have been made
resulting in a rejection of the application.

The main administrator (MA) determines if the appsaalid. If it is deemed valid, the MA
decides whether to re-assess the application @rdpose the application for a grant. The
programme committee must decide on the actualigsefia grant.

If the appeal is deemed not valid, the MA inforrhe aipplicant about the decision as well as
his right to appeal this decision to the NordplusgPamme Committee. In such cases the
applicant must present in written form the reasmmhis appeal together with all other letters
of communication in the matter. Likewise the MA geats the case to the Programme
Committee. On this ground the Committee decidesheéndo decline or to accept the appeal.

11
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1.6 Project reporting and follow-up

All recipients of Nordplus grants must report bagkNordplus at the latest 30 days after the
contract period expired. The reports are submittdahe through Espresso by using the same
login and password that were used for the apptinatiFor projects that span over several
years, there is also an annual status report.

Monitoring and auditing

Coordinators of Nordplus activities must be awdra ihational Nordplus offices may carry
out inspections, including financial audits. Readda notice will be given for any inspection.
All supporting documents must be kept for a minimofnfive years after the project is
completed in the event of an audit.

1.7 Checklist before submitting your application

Letters of Intent (LOI):
- Have you submitted a LOI for each partner and far toordinating institution?
(see special conditions for Nordplus Higher Edwgti
- Are the LOIs signed by the correct legal resporsiigrson at the institution as well as
the project contact person?
- Are the LOIs marked with the correct applicatioriDmber?

Partners:

- Is your institution a legal applicant to the sulbbgmamme in question?

- For project applications: are there at least 3ngast (including coordinator/applicant)
from three different Nordplus countries formallystéd as co-applicants in the
application?

- For mobility applications: are there at least tvastpers from two different Nordplus
countries listed in the application?

- For Nordplus Horizontal: are there partners fromeaist two sectors listed as co-
applicants in the application?

Budget:
- Project/network applications in all sub-programmasst attach a separate budget (a
budget template is found at www.nordplusonline.otfgyou apply only for mobility
activities you DO NOT need to attach a separatgétud

- The budget must clarify what costs the Nordplusigimmeant to cover and the costs
covered by self-financing in the project.

12
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2 Nordplus Junior

2.1 Programme objectives

In addition to the overall objectives of the NongplProgramme, the additional and specific
aims of Nordplus Junior are:

e Strengthening and developing cooperation betweenhoats (including
kindergarten/preschool)

* Promoting the development of quality, creativitylannovation in education

* Promoting Learning for all by developing equal ogipnities in inclusive education

» Strengthening the Nordic languages and promotingMedge and understanding of
Nordic and Baltic languages and cultures

* Promoting cooperation between schools (includingdé&rgarten/ preschool) and
working life.

Application deadlines are 2 March 2015 for all prg actions and 1 October 2015 for
preparatory visits only.

2.2 Target groups
The target groups of Nordplus Junior are pupischers and other pedagogical staff in:

» kindergarten/preschools

e primary schools

» lower and upper secondary schools (theoreticavacdtional)

» vocational schools/apprentice programmes

 culture schools with a legislative basis in th&nte country

e organisations and institutions involved with woxkim or having strong interests in the
area of school education, but only as partners

All Nordic and Baltic countries are eligible, anmdarder to receive a Nordplus Junior grant all
activities must take place in one or more of thgheparticipating countries or in the self-
governed areas Aland, the Faroe Islands and GreknlBach application round has
earmarked funds for mobility within the frames adplus Nordic Language.

Only schools within the formal education systems ahkindergartens/pre-schools (public
or private) can act as applicants/coordinators of pplications to Junior.

For 2013 and onwards there is a new regulationeronog culture schools. Culture schools
with a legislative basis in their country can beplagants/coordinators. Each national
programme office decides if the applicant cultucba®l should be considered eligible as
applicant/coordinator or not.

Other organisations/institutions may participate pastners. Please contact your national
programme office for more information on this.

13
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2.3 Activities in the programme
Nordplus Junior supports activities within the are

* Mobility activities
* Project activities
* Network activities

All activities must be based on agreements betvpegticipating partners and have a clearly
defined aim, expected outcome and correspond wighmain objectives of the Nordplus
programme as well as at least one of the spediins af the Nordplus Junior Programme
mentioned above in 2.1.

Regardless of type of activity, a coordinating itadion must be appointed which will be

responsible for the application and the grantedi$uior the duration of the contract period.
An eligible application in Nordplus Junior must leaa correctly signed Letter of Intent from

all participating institutions, coordinator and {mers attached to the application when it is
submitted.

Grants for mobility activities cover only travelste for pupils, and travel and accommodation
costs for teachers and pedagogical staff. Gramtgrfigect and network activities cover travel

costs, expenses for accommodation and board aret odsts related to the project and
network activities. Please see section 2.4.1 ah@ 2or further details concerning financing.

Mobility activities
Mobility activities require cooperation between &ast two partners (including
coordinator/applicant — see in 2.2) from two diéierr Nordplus countries. The activitiBsC
andD can be carried out at the applicant institutionsice during a period from one to three
years. The activitieA and E can be carried out during a period of one year. iNMgb
activities are collaborations designed to bringetbgr children, pupils, teachers and other
pedagogical/academic staff in order to coopera@gH, work or study in one or more of the
Nordplus countries. Mobility activities may lasofn one week to one year during the project
period the applicant has chosen. Mobility actigt@an involve individual pupils/teachers or
larger groups/classes. The following activities ergible:

A. Preparatory visits

Grants are available for preparatory visits. Thantg are supposed to fund travel
expenses for institutions eligible for the prograentiat wish to establish cooperation in a
project, to meet and to prepare an applicationNordplus Junior grants. Preparatory
visits may last a maximum of five days, includimgvel time. The main principle is that

one of the participating institutions acts as hésta maximum it is possible to apply for

at grant for one visit with two participating teachk per country. The host institution is not
included in a mobility grant.

B. Class exchange

Grants are available for two or more groups of |supir classes from at least two

participating Nordplus Junior countries, who wamtwork together on a joint subject

within the range of the Nordplus Junior aims. Tlhatent for cooperation must be of a
pedagogical nature and linked to curricula. Allotwed partners are supposed to benefit
from the project. Mobility activities may last bedan one week and three weeks including

14
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Junior
travel days. These exchanges can take place donm@gear, during two years or up to a

maximum of three years, according to the appligastitution’s choice. The number of
exchanges (pupils) each year should be describtd iapplication.

Grants can be awarded for a maximum of 30 pupitscpentry and a maximum of 3
accompanying teachers (one per 10 pupils).

For example: two schools from two different cowsdriare partners in a clas
exchange. Each school can receive mobility gramts 30 pupils and 3
accompanying teachers. They can choose to carryhese in total 66 mobilities
during one year. But they can also choose to spoesidhe mobilities during a
longer period up to a maximum of three years. Pleigod (if two or three years)
has to be chosen in the application and in the rgidwon of the project

content/activities there is a need to describe wevactions will be distributed

throughout the whole project period.

C. Pupil exchange — theoretical studies

Mobility grants are available for individual pupils upper secondary/vocational schools
for theoretical studies. Applications must be sutediby the school. Pupil exchange for
theoretical studies may last from one week to oma&.yAn accompanying teacher may
stay maximum one week.

D. Pupil exchange - work experience and workplace bagdearning

Mobility grants are available for individual pupils upper secondary/vocational schools.
This mobility activity includes work placements, cational training and apprentice
schemes. Applications must be submitted by the dcliupil exchange may last from
one week to one year. An accompanying teacher ntay siaximum one week.
Applications within this activity can cover one yeéwo years up to a maximum of 3
years, which means that the applicant institutian apply for pupil exchange for a new
group of pupils each year.

E. Teacher and pedagogical/academic staff exchange

Grants are available for working pedagogical/acadetaff within the eligible school
types. Within this activity participants may apjdy grants to travel to another Nordic or
Baltic country. Teacher mobility includes teachecteange (job-switching), job-
shadowing, study visits, teacher round trips, wianhble teachers to take part in
education/to teach in several schools in diffecenintries. The exchange may take place
between one or more schools. Teachers exchangéastdyom one week to one year.

Project and network activities

Applications for funding for both networking andopect activities must be based on an

agr

eement between a minimum of three partnersu@inod coordinator/applicant) from three

different participating countries.

2.3.1.1 Projects

Schools may establish project partnerships linkea@ tspecific theme corresponding to the
aims of the Nordplus Junior programme. Projectngaghips are long-term collaborations
with the purpose to give schools the opportunitydevelop pedagogical and didactic
methods. The projects are meant to broaden thepgmige on the subjects chosen. Here
some examples of fields for project partnerships:

15
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e Quality assurance

» Dissemination of project results

» Development and improving of teaching methods
e Curriculum development

A project partnership may receive a grant for aimaxn of three years.

2.3.1.2 Networks

Groups of schools, organisations or institutionskiv@y on a specific topic or issue within
education or lifelong learning in one of the pap@ting countries are eligible for a grant. The
overall purpose is to give schools an opporturatpécome part of a network and to establish
long-term educational collaborations. Participantsy work on a joint theme corresponding
to the aims of the Nordplus Junior programme. Ftbim theme they can identify various
issues and topics for collaboration and exchangduidn this can generate new ideas and
proposals for future initiatives.

Activities eligible for network support include:

* Administrative meetings to establish and develaprtetwork
» Information activities and the dissemination ofules

A network project may receive a grant for a maximfithree years.

2.4 Financing

Different rules apply to the various Nordplus Junéztivities. See Chapter 1 for general
information about the use of Nordplus funds, amdNfordplus Junior further details below.

Financing of mobility activities

2.4.1.1 Mobility funding

The funding of mobility activities in Nordplus Jomniare based on a Maximum Travel Rates,
but are submitted to individual calculations focleapplication.

The applications for mobility support do not reguidocumented internal co-financing;

however a degree of self-financing must be foresasnthe set rates might not cover the
actual costs. A mobility grant does not cover dallpwances, and hotel rates or flight tickets
may in some cases be more expensive than whatdhesgover. The calculation of allocated
grants for travel costs is based on the following:

Maximum Travel Rates (teachers, pedagogical staffra pupils):

Route Rates
To and from Greenland 1 300 €
To and from the Faroe Islands and Iceland 660 €
BetweenDenmark, Estonia, Finland, Latvia, Lithuania, Nopw&weden and Aland 330 €
Domestic, more than 500 km, return trip 150 €]

16
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Grants for domestic travels can be applied bothréwels in the home country, and in the
country where the partner school is situated.

Support for mobility activities is allocated accmgl to the maximum travel rates for the
following mobility activities:

» Preparatory visits (teachers only)

* Pupil exchange — theoretical studies (includingpagganying teacher)

* Pupil exchange — work experience and workplace dakmrning (including
accompanying teacher)

Travel rates for class exchanges and teacher andgeegogical staff exchanges
Mobility grants for class exchange and teacher@eahgogical staff exchange are calculated
on the following travel rates:

Country
/ Region
code DK EE FO Fl GL IS LV LT NO SE AX |DOM
DK 300 400 300 1300 450 30( 30D 300 2p0 200 150
EE| 300 660 150 | 1300 660 150 20( 330 330 330 150
FO| 400 660 660 | 1300] 450 660 660 660 660 660 150
Fl | 300 150 660 1300| 550 250 250 330  30p 150 150
GL|[1300| 1300, 1300 130 1000 1300, 1300 1300 13pa300| 150
IS| 450 660 450 550 100 660 660 550| 550 550 15(
LV | 300 150 660 250 1300 66( 150 330 | 330] 330 150
LT | 300 200 660 2501 1300 66( 15 330 | 330| 330 150
NO| 300 330 660 330] 1300 55( 330 33 250 | 330 150
SE| 200 330 660 300 1300 55( 330 330 2} 200 150
AX | 200 330 660 150 1300 55( 330 330 330 2 150

Grant for domestic travels can be applied if traweithin the country are longer than 500 km
and if the total travel cost is particularly expees In the Espresso system you apply for the
number of mobilities in question from and to yowvrocountry, in addition to the regular
mobility activities. This will be calculated septely in the assessment process, and presented
as a lump sum for the entire travel plan.

The Lump-Sum Principle

When an application has been approved the appliwdhbe informed of how much the
project has been allocated to cover travel coskss Will be expressed in a number of
approved mobilities (1 mobility = 1 roundtrip be®vepartners in a project). If partners in a
project manage to finance the number of mobilitigth less money than granted, they can
use the surplus money for activities importanthe project without having to present proof
for those expenses. For example such surplus momdg be used to cover accommodation
and board expenses for pupils, or other costsectkat the project.

Fixed rates for accommodation/board — for teacherand pedagogic staff
only (not for pupils/students

Day Week Month
70€ 355 € 1065 €

Teachers and mentors
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Teachers and pedagogic staff can in addition tgthaets for travels also receive grants for
accommodation/boards according to the above ratgses traveller and per duration. The
lump sum principle also applies for these grants.

In the final report the grant holders have to affihe actual number of carried out mobilities
in the project. If they have carried out less miabg than granted a repayment must be made.

Financing of projects and networks

Applications for projects and networks can includsupport for travel and
accommodation/board for teachers and mentors, supfor information activities,
dissemination of results, production of materiadl ather relevant costs in connection to the
project. It is very important that budget datailied in correctly in Espresso.

6.Budget - Budget

Nordplus
contribution

EUR - Euro Own contribution Sum

Project support

Travel expenses

Board and lodging

Work hours {only own contribution)
Other costs (spesify below)

SUM - Project support

SUM - Total

== ==
ole oooo
oo oeee

In addition to this, applications for project/netkkomust also include a separate, more
detailed, budget (see budget conditions in 1.4).

2.4.1.2 Self-financing

Funding from Nordplus for other expenses in conpaawith project- and network activities

within Nordplus Junior may make up maximum 75 %haf expenses eligible to be covered.
The estimated budget for the activities must shaw tihe remaining expenses will be
covered. Self-financing in the form of working hsudirectly to the Nordplus project or

network can be included in the overall budget.

2.4.1.3 Support for travel costs

Costs for mobility activities, such as participatio joint project meetings, are to be included
in the budget with the estimated, actual costsriorel and accommodation/board (for staff
only). We recommend using the travel rates thatlmarfound in the two detailed tables in
section 2.4.1. These expenses may be covered 0% project total cost includes at least
25% co-financing from the project partners. Howgw®jects and networks can also include
mobility activities as specified in 2.4.1 and willthose cases be financed accordingly.

2.4.1.4 Support for administrative expenses

Only for projects and networks the coordinatingitnion may use a maximum of 5% of the
total used grant for administrative expenses, tetmke added cost of coordinating the
activities. Coordinators do not need to providepgupng documentation for administrative
expenses.

Costs that are not covered

» Overhead costs, i.e. general unspecified costgdimettly connected to the Nordplus
project/network
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Salaries (including substitutes)

Office equipment (such as IT equipment)

Costs for non-Nordic or non-Baltic participants

» Costs for activities outside the Nordic or Baltauatries

Participants with special needs

Costs involving participants with disabilities mbag met by a grant of up to 100 %. In the
event of disabled participants requiring additionalp and support, the network/project and
mobility activities may apply for further funds eftthe ordinary application deadline. The
application should be addressed directly to thennaaministrator of Nordplus Junior. A
medical certificate is usually required. Additioiahds may be provided to cover the cost of
escorts, interpreters or similar.

This rule only applies to participants in activétitnat have already been given a grant.

Payments and audits

Applications may receive full funding (what has begplied for), partial funding (only some
of the applied activities are funded, or the budget been reduced due to ineligible costs or
inaccurate calculations), or they may be rejecéddapplicants receive detailed information
on what grants they have been approved. If cute leen made they receive information
about what cuts have been made and the reasons why.

Funds are paid to the coordinator of the mobilityivaty, project or network, who is then
responsible for the funds for the duration of tbatcact period. Within each project partners
and coordinator together decide how the funds @teetallocated between the participating
institutions.

Funds are paid in two separate instalments: 80 t& #fie contract has been signed and
maximum 20 % after the final report has been apguiov

For applications granted 14.000 EUR or less, 106f #he funds are paid after the contract
has been signed. Note: The Swedish Council for étigtducation will issue the payment at
latest 45 calendar days after the contract has sigeed.

Funds should be accounted for in accordance wiibmel/internal requirements as a separate
project in the accounts of the institution/orgati@a so that all payments are visible in the
event of an audit.

2.5 Eligibility and assessment of applications

For general information about eligibility of apmitons and the assessment criteria as well as
the assessment process, please see Chapter hi% lddhdbook.

Please note that all partners involved in an appba, including the coordinating institution,
must have a correctly signed Letter of Intent (L@tjached to the application when it is
submitted. The Letters of Intent document the agere between the involved institutions on
the submitted application and missing LOIs may leaa rejection of the application.

Only applications that comply with the Nordplus idunframework and only applications
submitted by the target groups defined by the @nogne are eligible to apply.

All applications to all parts of Nordplus Junior sttbe submitted electronically through the
Nordplus administrative system (Espresso). LinkEgpresso and user guide is found on
www.nordplusonline.org.

Previous participants in Nordplus Junior projectsaso asked to provide details of:
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« results achieved previously
* how previous grants have been managed

All applications are assessed based on the wayhiohwthey can contribute to fulfilling one
or more of the objectives set out by Nordplus Junio

2.6 What constitutes a good application in Nordplus Juior?

Applications should target one or more of the djeaims of Nordplus Junior, which you
find under the heading 2.1 in this handbook.

The foundation of a good application consists obmbination of:

» Choose one or maximum two of the specific objestiokthe Nordplus Junior program.
Carefully and concretely describe how the planratitias within the project address the
chosen program objective(s).

» That each partner in a project gains from the cragjmn in and results from the project
in a way to achieve positive changes in terms ofelbpment. And that this
development is in accordance with curricula as aslivith one or more of the aims of
Nordplus Junior.

» That the project is based on needs and prioritidggmeach organisation and integrated
in what they normally would do.

» That the project involves as many as possibly chearganisation and that it has the
support of the management of the institution.

» That the tasks of the participating institutions elearly defined in advance and thereby
shows how each partner contributes to reachingitms of the project in an adequate
way.

2.7 A good application for Mobility activities, Projects and Networks should:

» Shortly and as concretely as possible describpuhgose of the intended project

- Why do the partners want to cooperate within a Nksl Junior project?

- How do the aims of the project correspond with ondwo of the specific
objectives of Nordplus Junior?

- How does the purpose of the project connect withiaua?

» Describe aims and contribution

- How will the aims of the project benefit the pagents in the project?

- In what way will each partner contribute to reaghine aims of the project?

- In what way does the management of each instituiigoport the project?

» Describe the project content — activity plan

- What course of actions are you going to choosederao achieve the aims of
the project?

- Present a clear activity plan — what activities wadu carry out and how will
you distribute the activities throughout the whepleject period (when and
where will the activities take place)?

» Describe the project content - anchorage

- How do you intend to anchor the planned activiaes mobilities within the

participating institutions?
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- In what way are the planned activities concretelynected to curricula?

- In what way will you concretely integrate the pladnactivities in the
participating institutions in order to involve asany children/pupils, teachers
and other staff as possible?

Describe the organisation — sharing responsitslitied workload

- How are you going to share the responsibilities amikload amongst all
participating institutions?

- What are the roles of the participating institus®@nWho does what, how,
where and when?

- Is there a mutual benefit to all partners involuethe project?

Describe the organisation — effective communication

- What measures do you plan to ensure effective camuation and

cooperation between the participating institutions?
Describe the organisation — evaluation

- What are you going to evaluate?

- How are you going to evaluate the activities ineortb check if you have met
your initial aims and purposes?

- What ways of evaluation do you plan to use in otdezheck if the outcome of
the project is in accordance to your initial aims?

Describe the expected results/outcome (for thosejpating in the project)

- Clearly and concretely define the expected impadt lzenefits of the project
on the participating institutions and individualrgepants related to the aims
of the project.

- What are your expectations both on short — anang-term basis?

Describe the expected results/outcome (for otherstparticipating in the project)

- Clearly and concretely define the expected impadt lzenefits of the project
on other institutions and individuals related te &ims of the project.

- What are your expectations both on short — anang-term basis?

Describe the dissemination of results (for thos#i@pating in the project)

- How will you share the results with individualspgps and institutions within
the project?

- What will you focus on to disseminate?

- What will be important to disseminate, to whom,what way and for what
purpose?

Describe the dissemination of results (for otherst-participating in the project)

- How will you share the results with individuals,ogps and institutions not
participating in the project?

- What will you focus on to disseminate?

- What will be important to disseminate, to whom,what way and for what
purpose?

A good application for Preparatory visits should:

Give as short summary of the preparatory visit

- Specify why are you going to meet?

- What might the subjects for a future possible prolpe?
Describe the intended preparatory visit

- What contacts have you had before the meeting?

- Who will be the host of the meeting?
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- What are the planned activities during the meeting?
- What might the subjects for cooperation in a fupwssible project be?
- How are your possible subjects connected to theifspa@ims of Nordplus
Junior?
- What contribution to the cooperation is each parineended to bring to a
possible future project?
» Describe the expected outcome of a possible fytroject
- What might be some expected outcome of your ingncboperation in a
future possible project?
- How might individuals, groups and institutions bknérom the expected
outcome?
e Describe a possible dissemination of results
- What ways for dissemination of results within tretjzipating institutions can
you see?
- What ways for dissemination of results outsideftiitare possible project can
you see?

2.9 Project reporting and follow-up

All institutions/organisations receiving financslipport from Nordplus are obliged to report
back to Nordplus within 30 days of the end of tleatcact period. Projects longer than 18
months also have to submit a yearly interim report.

Reports are to be submitted electronically via ESgo.

The final project report is divided into a finaricend a content section. Receipts, tickets,
boarding cards should not be included in the regmrt must be collected from all partners
and kept with the coordinating organisation foresst 5 years after approval of the final
report, in the event of an audit. If you have reedi mobility grants, they follow the lump
sum principle and you only have to state the erachber of performed mobilities in your
report. If you have received grant for project/natikvonly, or in addition to mobility grants
you need to specify your costs for the project/meknwpart in more detail and add it to your
final report.

Any unused funds must be returned to the Juniggrarame and the Nordplus administration
will send an invoice for the returnable amount.

Coordinators of Nordplus activities should be awthed national Nordplus offices may carry

out follow-up visits, including financial audits.eRsonable notice will be given before any
inspections.
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3 Nordplus Higher Education

3.1 Programme Objectives

In addition to the overarching objectives of Notdplsee 1.1), the specific objectives of the
Nordplus Higher Education Programme are:

* To link higher education institutions (HEIS) in tlparticipating countries, private as
well as public, offering recognised tertiary lewlalifications, establishing networks
for exchanging and disseminating experiences,astices and innovative results

* To contribute to cooperation between HEIs and ofhstitutions or organisations
involved in or having vested interests in the arelaigher education

* To contribute to cooperation between HEIs and abeur market

» To facilitate high quality individual academic oovkplace based exchanges for
students and teachers in Nordplus countries

The deadline for applications is 2 March 2015.

3.2 Target Groups

HEIs can act as applicants in the programme togetiitb other organisations involved in
Higher Education. The collaboration can be esthbtisn two ways:

* As a network. The most common way to organise thlatworation in the programme
Is by networking. A network is usually thematic sabject specific and aims at long
term collaboration on a wide range of differentiaties. Networks can apply for
mobility, projects and network activities.

* As a project partnership. This form of collaboratis time limited and focuses on a
specific task — a project — with a specific outcome

The minimum requirement for a network and partnerghthat they consist of at least three
institutions from three different countries

A coordinating institution must be appointed whistmesponsible for the application and
granted funds through the whole contract periodetas for the final report on behalf of the
whole network/project partnership. Only a HEI tisatecognised by national authorities can
act as a coordinator. If the network/project pagh# includes also other organisations than
HEIs, there has to be at least two HEIs partiaqgatrom two different countries.

3.3 Actions in Programme
Nordplus Higher Education supports the followingh\ates:

! Greenland, Faroe Islands and Aland are regardeduaries in the programme. As an exception,df th
application consists of only mobility, a bilatecalllaboration with a sending and a hosting indttucan be
eligible.
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* Mobility
- Student mobility
-Teacher mobility
- Express mobility

* Project activities

-Intensive courses

-Joint study programmes

-Development projects within higher educatiogjuding curriculum development

« Network activities for establishing and developoigetworks

What is not eligible for funding?

As the programme supports cooperation in highercation within the first and second
degree cycles, i.e. bachelor and master, thirdecgold research activities are not eligible.
Thus, researchers and PhD-students are not eligdsleNordplus support unless they
participate as teachers e.g. in an intensive course

The programme does not support further educaticuieys.

Mobility
The mobility is defined as individual student omdber exchanges between the partner
institutions in a network. Mobility takes place @ls projects, such as in intensive courses,
but this form of mobility should be applied undeojpct activities and as a part of the total
costs for that project.

Student mobility from 1 to 12 months

Mobility grants are awarded for full-time studiesweork placements lasting 1-12 months in
another Nordplus country. The grant is availabledegree students of any nationality
studying for a first or second cycle degree at d HEthe participating countries. PhD-
students are not eligible for a Nordplus grant. Gnent should be seen as a contribution
towards the additional cost of studying abroad.

Work placements grants are awarded according t@dhee guidelines, criteria and rules as
regular student mobility grants.

The following rules apply to student mobility grant

» The studies abroad shall be fully recognised amriagh the degree at the student’s
home institution.

 ECTS shall be used

» The student has studied for at least one yeasAtdrihome institution (exception:
students studying in joint master programme)

* The student shall not pay any tuition fees or sinmfites during his/her stay abroad
(with the exception of any student union fees)

* The student shall live at his/her place of studynmuting between place of study
and ordinary place of residence is not permitted

2 For cross-sector projects, networks are recomneetalapply under the Nordplus Horizontal Programfae.
more detailed information of this programme, plesese chapter 5
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» Confirmation of grant award shall be signed befmgment is made (as per
appendix)

* A learning/training agreement shall be signed leetbe exchange

* Afinal report on the exchange shall be submittgdhle student after the exchange
has been completed (not applicable for expresslity)bi

Express mobility under 1 month

Students may also be awarded grants for shortéraeges, so-called express mobility grants.
The minimum duration of an express mobility is ameek (5 working days). The express

mobility is intended to broaden the possibilities tudents to study abroad for shorter
periods in cases where longer periods are notlgessirhis mobility scheme is also intended
to encourage and to facilitate institutions to faevstudents from partner institutions in

ordinary courses organised at the HEIs and thun@i® internationalisation at home.

Express mobility grants are awarded according éostime guidelines, criteria and rules as
regular student mobility grants. In express mopibt final report on the exchange is not
mandatory. However, a confirmation of the exchaage studies abroad has to be submitted.

Teacher mobility

Teachers of any nationality employed at HEIs inghdicipating countries may be awarded a
Nordplus grant for exchanges in another Nordic altiB country. The exchange can include
teaching, tutoring, development of teaching maleretc. It is also possible to use these
grants for activities connected to work placemants collaboration with the labour market.

The minimum duration of the teacher exchange e&a8hing/working hours.

The following rules apply to Nordplus teacher mibpigrants:
» Confirmation of grant award shall be signed befmgment is made (as per
appendix)
» Afinal report on the exchange shall be submittgdhle teacher after the exchange
has been completed

Projects

Intensive courses

Nordplus Higher Education awards grants to intemsmurses lasting between one week (five
working days) and one month. Courses may take mladeg term time or in the summer by

way of short courses, symposiums, master classesodtshops. Intensive courses must
include students and teachers from at least thifteretht countries. The courses must give
ECTS points and be recognised as part of the stsiddegree. The amount of ECTS should
be mentioned in the application.

PhD students may act as teachers on intensiveeurkey are not eligible for a grant if they
are students on the course.

The same intensive course can be granted Nordphdirfg for three consecutive years but
annual applications have to be submitted. It ismemended that e.g. the hosting institution is
changed.

Joint study programmes
Nordplus Higher Education award grants for develepnof joint study programmes.
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Nordplus joint study programmes are defined a®vat

* Programmes are complete study programmes estabkstoerding to national
legislation

* Programmes lead to a degree recognised by nanotiabrities

* Degree certificates with a Diploma Supplement sthdnal issued according to
national legislation

» Physical mobility is built into the programme arebsld involve at least one
semester, or 30 ECTS, but no more than half o€timeplete duration of the study
programme

* Programmes are developed jointly, and all couredsstudy units should be
approved by all participating parties

* The collaboration is governed by a signed agreéuohefiming its aims as well as the
roles of the participating parties

The same joint study programme can be granted Nesdpnding forthree consecutive years
but annual applications have to be submitted.

Development projects
Nordplus Higher Education offers grants for innox@&tdevelopment projects within the field
of higher educatioh Apart from joint curriculum planning, projects ynfocus on issues such
as:

» Collaboration with the labour market

* Quality assurance

* The dissemination and use of results achieved twarnks and projects

* The development of collaborations with other ingiitns in the public or private

sectors as well as non-governmental organisatid@ss) within higher education.
* The development of new teaching methods

The same project can be granted Nordplus fundimghicee consecutive years but annual
applications must be submitted.

Networks

Nordplus Higher Education awards grants primamlythe establishment and development of
new networks. Network grants are available for mldpwing activities:

» Administrative meetings for establishing and dep#&ig networks

* Short meetings for planning mobility, courses @ itfclusion of new partners
* Language training

* Information activities as well as the disseminatdmesults

The network can apply for administrative networlport in order to establish the network
three times but annual applications must be subditt

% For cross-sector projects, networks are recomnuetalepply from the Nordplus Horizontal Programifer
more detailed information on the programme, pleggechapter 5.
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3.4 Financing

Financing: mobility
Support for mobility is allocated according to s&tes for travel and accommodation/board.
The application and reporting system (Espressd) aailculate the grant sum based on the
rates. Mobility grants differ from other kind ofatrel-related costs in that the applicant does
not need to include co-financing in the budgetrfambility activities, thus no documentation
on internal or other funding is necessary.

The rates are maximum rates, thus the network eamrde the level on each scholarship
according to the total grant available. It is intpot that an agreement on the exchange and
the scholarship is made before the actual exchéailge place. Transparency and equality
should be implemented in setting the levels of Eailsbips among the partner institutions.

Travel rates™:

To and from Greenland 1.300 Euro
To and from the Faroe Islands and Iceland 660 Euro
Between Denmark, Estonia, Finland, Latvia, LithaamNorway,
330Euro
Sweden and Aland
Accommodation/board rates:
Per day Per week/ 5 working Per month
days

Students 20Euro 70 Euro 200 Euro
Teachers and mentofs 70 Euro 355 Euro 1.065 Euro

Financing: project and network activities

Nordplus grants are a contribution towards theaatast of activities in the participating
countries. This means that a degree of self-fimanshould be calculated into the actual
costs (not applicable for intensive courses, séeA)eApplications for network and project
funding can include support for travel, board amhing, administration and other costs.
Costs for the network and project activities carsiygported with up to 50 per cent of the
total approved costs. Approved costs include thiggiaating institutions’ own contribution.
In addition to cash funding, in-kind contributiotike work hours put into the Nordplus-
project, can be included.

*In case of need for domestic transfer an additizasel support of max. 150 euro is possible @ngithe
student or teacher.

®> Example: 5 week student mobility, the maximum iat200 euro + 70 euro = 270 euro + travel grant
Example: 1 week (5-7 days) express mobility, th&imam rate is 70 euro + travel grant

Example: 8 day teacher mobility, the maximum rat855 euro + 70 euro = 425 euro + travel grant
Example: 1 day teacher mobility, 70 euro + travaig

Example: 5 (working) day teacher mobility, 355 ettrtvavel grant
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Detailed budgets have to be submitted as attaclsneihe online application for network
and project activities.

New budget model for intensive courses in 2015. Méqgolying for an intensive course, the
applicant shall first fill out a budget templateadable through Espresso or download from
the Nordplus’ website, www.nordplusonline.org (Fesgme Documents). The template will
automatically calculate the sums applied for, whitehapplicant shall then copy to the
Espresso application form.

Support for administrative expenses

The co-ordinator can use up to 5 per cent of tleel Idordplus grant to administrative costs.
The used sum shall be reported in the final repdotother documentation is needed.

Participants with special needs
Costs involving participants with special needs barcovered by 100 per cent. In the event
of participants with special needs requiring adaial help and support, the coordinator may
apply for further funds also after the ordinary laggiion deadline. The application should be
addressed directly to CIMO. Additional funds maygrevided to cover the cost of escorts,
interpreters or similar. Please, contact CIMO wekdvance.

Contract period
Grants for mobility, network and project activitiagse allocated for a fixed contract period
that starts 18 of June and endsoof October the following year. The final report shipe
submitted within 30 days after the contract pergogtrminated.

Payments and audits
Grants are paid to the coordinator, who is themaesible for the funds for the whole
duration of the contract period. The grants shdugdaccounted for in accordance with
national/internal requirements and rules as a sép@roject in the accounts of the institution.
The network/project partnership decides how thed$uare to be allocated between the
participating institutions. Grants are paid whersigned copy of the contract has been
returned to CIMO.

Irregular use of funds

If the funds are not used as implied in the comtraad/or reports are not submitted as agreed
upon in the contract, reimbursement of the grantasle by CIMO.

Costs that are not covered

» Overhead costs, not directly connected to the Nasdproject

» Office equipment (such as IT equipment)

» Costs for participants from non-Nordic or non-Baltistitutions

» Costs for activities outside the Nordic or Baltauatries

« Cost for production of services or products meatrite sold for a profit

The Nordplus grant does not cover salary costspéwtorks/projects can include work hours
in the Nordplus activities as part of their setfeincing.
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3.5 Eligibility and assessment of applications

See general information about this in chapters117/5-Here is also information about
procedures of appeals.

The following criteria must be fulfilled for an ajpgation to be eligible for assessment in
Nordplus Higher Education:

- It must be submitted electronically through Espoessplication and report system by
the end of the deadline date

- It must be complete with the necessary attachments

- For established networks/ project partnerships:nallv coordinators and partners
involved in an application must have a correctgned Letter of Intent (LOI) attached
to the application when it is submitted. LOIs sutbed after the deadline may be
disregarded and the application be rejected.

- For new networks/project partnerships: The cootdinand at least 2 partners (totally
three different countries involved) must have arety signed LOI attached to the
application when it is submitted in order to sedina the application will proceed to
quality assessment. LOIs submitted after the deadinay be disregarded and the
application be rejected.

- The coordinating institution must have fulfilled gsible earlier obligations to
Nordplus, that is e.g. reporting and repaymentsnoised funds

- The application is written in one of the Scandiaavianguages (Danish, Norwegian,
Swedish) or in English

- If the network/ project partnership has Baltic mapation, the application must be
written in English

- For applications concerning mobility activities: €lpartnership must include at least
two institutions from two different Nordplus couiets

- For applications concerning project/network acidgt The partnership must include
at least three different institutions from thretfedent Nordplus countries

Assessment criteria
All applications in Nordplus will be assessed adaay to the following criteria:

Relevance according to Nordplus objectives
» The application is within the regulations and malijectives of Nordplus
» The application activities cover one or more of Nwdplus Higher Education
programme objectives

Project objective and contents
» The aims of the project and the approach chosenhmve them are clear and realistic
« The planned activities are relevant for the projecuestion
« Budget is well described and realistic

Organisation and implementation capacity
* There is a clear and realistic overall plan for lienpenting the project
* There is an appropriate balance between the rakksasks of the different participants
in terms of their involvement in the activitieskie carried out

* Measures have been planned to ensure effective aomation and cooperation
between the participating institutions
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* The expected impact and benefits of the projegqianticipating institutions and
individual participants are clear and well defined

Dissemination of results
» There are descriptions of expected results onréifitdevels
» Depending on the activity, there is a plan for esating positive results from the
cooperation through different channels and to ceffiétarget groups
» There are ideas/plans for results on a long-tersisba

Past performance

For old networks/project partnerships: the use refvipus Nordplus mobility grants is the
basis for the new mobility grant amount. For prtge@nd network activities, past
performance will have an impact on the assessnighemew application.

If a network has not used the allocated grantsnduiivo contract periods in a row, the new
application will be rejected unless well-foundedsens are presented. After a rejected
application, the network can submit a new applacain future application rounds as a new
applicant.

For new networks, mobility applications are assgsse the basis of how the network
communicates its objectives and expected outcomthefmobility programme, how the

network quality assures practical mobility arrangets, whether a Learning/Training

Agreement is used, how the studies/placements dlan@arecognised as part of the students
degree (ECTS) and how the final report is distedutand used within the individual

institutions.

3.6 Project follow-up and reporting

Anyone receiving a grant is obliged to submit aalfineport to CIMO. Reports should be
submitted through Espresso. The application andrtepystem with electronic reporting
forms and guidelines is available on the Nordpleb wortal www.nordplusonline.org.

Coordinators should be aware that national Nordplgencies may carry out inspections,

including financial audits. Reasonable notice wél given of any inspections. All documents
should be kept for a minimum of five years after timal report is submitted.
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4 Nordplus Adult

4.1 Programme objectives

The Nordplus Adult programme is The Nordic CourdgfilMinisters” programme for adult
education and learning. It is adopted for a fivaryperiod 2012-2016 with an annual grant
budget of approximately EUR 1.1 million. The objees of the programme are:

 to strengthen adults’ key competerfcasd recognition of adults’ informal and non-
formal learning

« to support adult education and learning to meettalenges of modern citizenship

« to strengthen the link between adult learning andkimg life®.

To meet these objectives the Nordplus Adult progn@msupports various types of
cooperation and exchanges between Nordic and Ba#tdutions, e.g. interacting, learning
from each other and join forces to meet mutual sesul challenges. Hereby the programme
promotes the development of quality and innovatiothin the field of adult learning and
education.

Application deadlines for Nordplus Adult are 2 Ma015 for all program actions and again
1 October 2015 for preparatory visits only.

4.2 Target groups

Nordplus Adult addresses the whole field of ade#rhing and education. The target group
encompasses all organisations or institutions weablin or offering adult learning, whether
within formal, informal or non-formal learnigor within general or vocational adult
education and trainid@or liberal education.

The types of organisations who can take part irddlois Adult are:

® The OECD survey on key cognitive and workplacéisskir adults, PIAAC, highlight the following main
elements as being key competencesded for individuals to participate in societd &or economies to prosper
literacy/reading componentskills to find, understand, evaluate and usetamitnformationnumeracy skills to
find interpret and apply mathematical informatiomd @roblem solving in technology-rich environmerstsills
to find and assess information, communicate willeopeople, as well as to perform specific taskeadRmore
here: http://www.oecd.org/site/piaac

" The programme does not specify these challengefuather, as it is up to the applicants to speaifi
motivate the challenges to be addressed in thegtoj

®The objective targets the interplay between the fi¢ education/learning and the labour market,beiginess
orientation of teaching and adaptation of educatlisgstems to meet the needs in the labour mariktraore
specifically, e.g. the upskilling and retraininglefrners and the use of companies and work platisrire
education.

° By non-formal learning is meant structured leagrawtivities usually undertaken for a particulargmse, but
without giving merit or formally qualify for furtireeducation within the formal, national educatigstem (e.g.
folk high schools, evening classes, courses foinksses etc.). By informal learning is meant umititamal,
unstructured learning that take place outside fbedacational institutions, e.g. learning actistia
associations, libraries, museums, companies, nesidareas etc.

19 v/ocational institutions must clearly present hiwe initiatives applied for target continuing and imitial
vocational education and training unless this tngjris specifically aimed at the retraining of adul
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* educational institutionsncluding institutions with adult educator/mentor
programmes, institutions involved in special neediscation for adults and research-
based institutions with experience and expertissdint learning

» other types of adult learning organisatigrssociations, businesses, NGO’s involved
in adult learning.

The target group for Nordplus Adult is thus notited to educational institutions only, but all
applied initiatives must clearly explain how thegatiwith education/learning for the benefit
of adult learners. More information about targebugps and specific requirements can
befound in the descriptions of the individual pgractivities below.

4.3 Activities in the programme
Nordplus Adult offers grants for the following adties:

Mobility projects
e preparatory visits
* exchange of teachers and other pedagogical staff
e exchange of adult learners (adult students)

Collaboration projects
* thematic networks
» development projects
* mapping projects

Grants for mobility projects are contributions tbetcosts for travel and subsistence
(accommodation and board). Grants for collaboragioyjects are contributions to the costs
for travel and subsistence in connection to e.gjept meetings and to other types of costs
related to project activities.

Mobility projects

Mobility projects must involve cooperation betwaamimum two organisations from at least
two countries within a maximum period of one yédre following types of mobility projects
can be applied for:

Preparatory visits

Grants for travel and subsistence are given fotigyaation in joint meetings with other
organisations with the aim to prepare and planrmanson project to the forthcoming deadline
of the Nordplus Adult programme.

Grants may be given to up to two preparatory mgstiof maximum five days' duration,
(including travel time) with the participation ofputo two representatives from each
organisation. One of the participating organisaidrosts the meeting(s) and grants for
representatives from the hosting organisation ceba@pplied for.

In addition to the formal requirements, all appiicas must meet the following criteria:

» adetailed schedule for the planned visit mustbkided in the application.
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e concrete objectives with expected results in rehatio a future project/application
must specifically be presented. Support for exchargf experience among
organisations, e.g. in the form of study visitspud be applied for under “Exchange
of teachers and other pedagogical staff descrileé&mb

Exchange of teachers and other pedagogical staff

Grants for travel and subsistence are given for ghdicipation of teachers and other
pedagogical staff in training courses as well démganised study or teaching stays in
relevant institutions or organisations in anotherdic/Baltic country.

The aim is to provide participants with new profesal skills and experience of other
cultures and learning traditions in order to enlatite quality of adult education and to
strengthen the cooperation and exchange of expesdnetween Nordic/Baltic organisations
and institutions in adult learning and education.

Please note that only teachers and other educhstathworking directly with adult learning
and education can apply, as the stays are inteadlestrengthening the quality of the
educational offer to adult learners within eachamigation.

Please also note that exchange of teachers andpmtiagogical staff within higher education
or primary/secondary education cannot be appliedvthin Nordplus Adult, but are to be
submitted to the Nordplus Higher Education prograrand the Nordplus Junior programme
respectively.

Furthermore the following formal criteria must deserved:

* the individual stay must have a duration of minimoine week, i.e. five full working
days, travel excluded.

* adetailed programme for the stay with clear aintsexpected outcomes has to be
presented as part of the application.

» the application as a whole may include the exchafgeveral people from several
participating organisations. However, each staytrhasrganised on an individual
basis and take place within a single institutioiid$ trips involving short visits to a
number of institutions and organisations are nigilae.

» applications may include revisit(s), however raysiare not required.

» the number of participants in the exchanges shoaitthally not exceed two
representatives per organisation, unless spedyfiaegued for.

« all planned stays must be completed within one,yehich is the maximum project
period for mobility projects.

Exchange of adult learners (adult students)
Grants for travel and subsistence are given for ékehange of adult learnéts(adult
students) between Nordic/Baltic institutions angamisations.

The aim is to provide participants with new compests and/or professional skills and
insight into other cultures and learning environteesnd further to strengthen cooperation

1 Applications for exchange of students in initiakational education and training are referred éoNbrdplus
Junior programme.
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and exchange of experiences between Nordic/Baityarosations and institutions in adult
learning and education.

Furthermore the following formal criteria must deserved:

« the individual stay(s) must have a duration of ek, i.e. five full working days,
travel excluded.

» the stay must take place within another NordiciBatducational institution or in a
company as work placement. In connection to edoicatistays, the participants must
be involved in learning activities together withid¢nts from the host organisation.

* a detailed schedule for the planned stay(s) widarchims and expected outcomes
must be presented in the application.

» applications may include revisit(s), however raysjiare not required.

» the application as a whole may include the excharigeveral learners from several
participating organisations. However, each staytnbesorganised on an individual
basis and take place within a single institutionipany. Study trips involving short
visits to a number of institutions/companies areatigible.

e all planned stays of an application must be comedlerithin one year, which is
maximum project period for mobility projects.

Please note that it is possible to apply for grdatsaccompanying teachers or individual
support when there are special circumstances odsndbat necessitate this. These
circumstances or needs must be specifically exgthim the application. For further
information please set4.4 Participants with special needs

Collaboration projects
Collaboration projects must involve cooperationmssn at least three organisations from at
least three different Nordic/Baltic countries withh maximum period of three years. The
following types of collaboration projects can belgd for:

Thematic Networks

The overall aim for thematic networks is to givgamisations, institutions, associations and
others actors involved in adult learning and edooahe opportunity to form networks, i.e. to
establish new, more permanent relationships anthgrahips and, when possible, across
sectors within adult learning and education.

In thematic networks the organisations work withjoent theme in terms of e.g. a
problem,topic or challenge and is based on theangd of knowledge and experience.

To be eligible for a thematic network, the followiariteria must be met:
» the network must target a joint concrete themeezhhy all the involved parties.
» adetailed work schedule with clear aims and exgueotitcomes must be presented in
the application.
* the network activity must lead to new understansliaugd ideas.

The network activity may also lead to new, specgioposals within other parts of the
Nordplus Adult programme.
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Development projects

The aim of development projects is to give Nordid 8altic organisations the opportunity to
carry out joint development work within adult lesxqn Development projects must lead to
the development of new courses, modules, formagthoas, materials etc. with the aim of
improving adults’ access to learning, improving thelity of adult learning or meeting new
or changing needs. The programme also supportdahelopment of training opportunities
for teachers, mentors and other pedagogical statlult learning.

To be eligible for a development project the foliogvcriteria must be met:

» adevelopment project shall be based on existimgvledge and experience in the
relevant field, but previous projects are not talbplicated.

* adetailed work schedule with clear aims and exgaectitcomes of the project must
be presented in the application.

» adevelopment projects is product-oriented meatfiaga fully developed and
accessible product must be created at the enagdrtiect period. The product must
be made accessible to the larger public, e.g. hyoka course content descriptions,
teaching materials, teacher instructions etc.

Research-based institutions with experience anerégp in adult learning may be recruited
to help improve the outcome of the project.

Mapping projects

With mapping projects the programme supports theegging of new knowledge and the
collecting, uncovering and analysing of existingowtedge about adult learning. The
mapping project is a study and could e.g. involesadiptions and statistics of specific
traditions or sectors within adult learning andetdlrm of comparisons between specific
countries or areas/sectors within adult learning.

The aim of mapping projects is to take stock, defibevelopment needs and make
recommendations for future initiatives, therebyatirgy the basis for new projects to be
launched.

To be eligible for the following criteria must beetn

e a mapping project should be based on existing kedgd and research in order to
avoid duplication of previous research and mappigects.

* a mapping project must have general relevancelancesults should be useful
beyond the participating organisations and theipgxoject context.

» adetailed work plan with clear aims and expectg#danes has to be presented in the
application.

* a mapping project will normally involve a combiraatiof practitioner organisations
and research-based institutions with experiencesapdrtise in adult learning - high
priority is given to projects involving differengges of organisations.

» the outcomes of a mapping project should be mabtkglt is therefore essential that
applications give details on how the project ib¢oevaluated and how the results and
acquired knowledge will be handled and published.
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4.4 Financing

Nordplus Adult grants are a contribution towards #ictual cost of the project activities. This
means that a co-financing must be foreseen foaaiVities and is a formal requirement for
all types of collaboration projects (thematic netkey development projects and mapping
projects). The co-financing may come from the inedl organisations and/or be from other
external sources.

More information about the specific financial setigp given in the descriptions of the
individual program activities below. Additional orination can be found in the supporting
documentGuidelines and requirements for budgeting in NowdplAdult available from
Nordplusonline.org.

Mobility projects

Allocation of grants for mobility projects is basepdon fixed rates for travel and subsistence,
and will automatically be calculated in the elentcoapplication form when the required
information on number of participants, their homed ahosting country(-ies) and the
duration(s) of the stay(s) is inserted.

Applications for mobility projects do not requir@aimentation of co-financing. However
self-financing must be foreseen, as the fixed ratag not suffice to cover the actual costs.
For instance is contribution to daily allowances faveseen, and hotel rates and tickets for
travelling may be more expensive than what is cevday the fixed rates.

The fixed rates for mobility projects*?
The fixed rates for mobility projects are the feliag:

Travel rates per participant

To and from Greenland 1.300 euro
To and from the Faroe Islands and Iceland 660 euro
Between Denmark, Estonia, Finland, Latvia, Lith@ahNorway, Sweden and Aland 330 eurp
*Domestic, more than 500 km (both ways) 150 euro

*The rate for domestic travelling is an additiorthe rates for transnational travel. Grants for
domestic travel can be applied for when the distdretween the participant’s hometown and
the nearest international airport, train or bui@tan home country is more than 250 km.

Subsistence (accommodation/board) rates per partigant

Per day Per week Per month

Folk high school students 20 euro 70 euro 200 euro

2 The set rates are maximum rates and managed @mgvith the principle of lump sum
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Adult learners (students) 40 euro 160 euro 480 euro
Teachers and other pedagogical staff 70 euro 36b eu 1.065 euro

Collaboration projects

Grants for collaboration projects are based one&iBp budget of the estimated, actual costs
of the project. The budget must include costs fbpmject activities during the full project
period, covering all organisations in all countriesolved - both costs covered by the
organisations own contributions (co-financing),estexternal contributions and by the grant
from the Nordplus Adult programme.

Grants from Nordplus Adult can cover up to 75%ha ipproved costs, while at least 25% of
the approved costs must be co-financed, coveredither the participating organisations
themselves (self-financing) and/or other externakses.

In addition to cash funding, also in-kind contrilbats such as work hours put into the project,
can be included in the self-financing. However, derelopment and mapping projects, work
hours are not restricted to co-financing, but dao ae covered by the grant when these work
hours are directly related to development/mappingiwor thematic networks, which do not
involve development and mapping work, work houns @aly be included as co-financing.

The budget may include support for travel and sibsce (accommodation/board), project
administration and other costs considered necessangler to achieve the expected results
and outcomes. These costs may be:

» costs for publishing reports, brochures and othietgd materials

» costs for establishing of a project web site, aijh the aim to disseminate project
results

* costs for meetings, seminars or conferences aimedisaeminating the achieved
results to a broader audiencel3

» the value of work hours put into the project

* costs for translation.

For applied grants above EUR 10.000 a detailed étuchyist be attached to the application.
The detailed budget should give more informatiorttencalculated expenses under the three
categories of ‘travel’, ‘accommodation/board’ awther costs’.

Cost for mobility activities, e.g. for participation joint project meetings, are included in the
budget with the expected, actual costs for tramdl subsistence in line with the other types of
costs. The rates for mobility are not to be usetthigs context.

Co-financing does not have to be equally divideth\26% on each type of cost in the budget.
Some types of costs, e.g. travelling for projecetimgs, can have no co-financing, while

'3 The support would e.g. cover costs related toaéptemises, equipment etc. Costs for travel afmistence
for participants outside of the project group iagh events cannot be included in the budget.
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other types of costs have a high degree of co-fimgn as long as the total budget is covered
by an overall co-financing of minimum 25%.

Administrative expenses

The coordinating institution may use up to a maximaf 5% of the Nordplus grant for
administrative expenses to meet the added cost@timating the activities14. Coordinators
do not need to provide supporting documentatiortfese administrative expenses.

Participants with special needs
Costs for participants with special needs may belya grant of up to 100 percent. If a need
for additional help and support arises into thejgmto period, e.g. need for escorts and
interpreters, the project may apply for furtherdarafter the ordinary application deadline.
The application should be addressed directly toDhrish Agency for Higher Education as
responsible for the Nordplus Adult programme. Atdds certificate is normally required.

In-eligible costs

The following expenditure cannot be included in tluelget, nor as part of the applicant's co-
financing:

» overhead costs, i.e. general unspecified costglinettly connected to the Nordplus
Adult project

» cost for buying office equipment (such as IT equepith

» costs for non-Nordic or non-Baltic participants

» costs for activities outside the Nordic or Baltauatries.

Payments and audit

Funds are paid to the coordinating organisatiotmefproject, as the responsible for the use of
the grant during the contract period. The partigigaorganisations decide how the funds are
to be allocated between them.

Funds are paid in two separate instalments withetteeption of grants of less than EUR
10.000, where 100% of the grant will be paid whes ¢ontract is signed. For all other grants
a pre-payment of 80% of the total grant is issuégrwthe contract has been signed and a
post-payment of up to 20% is issued when the fanajlect report has been approved.

Funds should be accounted for in accordance wifbmed/internal requirements as a separate
project in the accounts of the institutions/orgatias so that all payments are visible in the
event of an audit (audit trail).

All receipts and supporting documents from all ireal parties should be collected by the
coordinating organisation and kept for a minimunfie¢ years after the final project report
has been approved by the Nordplus administration.

National Nordplus offices may carry out inspectiomgluding financial audits. Reasonable
notice will be given of any inspections.

4 Note that the 5% are not to be calculated fromtatal budget of the project (Nordplus financingl ao-
financing), but be calculated from the direct Ndugpgrant only.
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Irregular use of funds

The grant must be used as indicated in the apprapplication and budget and in accordance
with the contract and the financial regulationsh&f programme. If the grant is not used in
line with these principles, the Nordplus administna can decide to hold back, reduce or
withdraw the grant.

4.5 How to apply

Applications to the Nordplus Adult Programme mustsboibmitted electronically through the
online application and reporting system Espressou Yind all relevant information on
www.nordplusonline.org.

Applications may be submitted in Danish, Norwegi&wedish or English. Applications
involving one or more Baltic participants must betten in English.

Applications must be submitted by the institutiogémisation acting as the coordinator of the
project. All partner organisations as well as tberdinating organisation must sign a Letter
of Intent (LOI) confirming their participation irhé project. The Letter of Intent must be
signed by the appropriate authority, the “legalspat, i.e. the top management of the
organisation or institution. The Letters of Intetbcument the agreement between the
involved institutions on the submitted applicateomd missing LOIs may lead to a rejection of
the application.

A template can be found in the annexes in this Haokl and in the application form in
Espresso.

Please note that applications can only be congsidétbey meet the following criteria:

e contain signed Letters of Intent (LOI) from all peipants organisations
» are submitted through Espresso to the applicataaihe
» deal with future activities, not activities whichve been completed.

Deadlines
The Nordplus Adult programme has two annual deedlfior submission of applications: the

general deadline in March for all types of actestito all parts of the programme and a
supplementary deadliné' bf October only for applications for preparatorsits.

The deadlines are announced in “Call for proposais’Nordplusonline.org and on the web-
sites of each Nordplus office. Please see theflisaitional programme offices on page 4-5 of
this handbook.

4.6 What constitutes a good application?
A good Nordplus Adult application should:

» describe the background and the broader education&txt of the project, the
participating parties, their expertise and expe@snand how they will be brought
into play in the project

» describe objectives and expected outcome

» describe the activities and how they will be cat et

» describe the distribution of tasks and responsigslibetween the participating parties

* show maotivation in relation to the programme frarodwnand objectives
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» demonstrate the added value of the project in tefndgfining the specific benefits
from carrying out the project in a Nordic/Balticntext as opposed to a strictly
national context

» demonstrate that the activities and aims of thgepta@re realistic in terms of the
budget

* present a realistic budget in the light of the pamgme’s overall grant budget

e present a plan with clear goals for disseminatioproject results

e present an appropriate plan for evaluation of tlegept in order to reflect on the
achieved results against the planned objectivegs gelf-evaluation)

» demonstrate how the activities and results wiliftegrated in the respective
institutions/organisations.

Dissemination of results is an important featurghenNordplus Adult programme. During the
contract period all collaboration projects mustabbsh a webpage for their project as part of
the dissemination activities. Furthermore all fisedl projects must make a publishable
description of the results achieved in the finplore.

For applicants/partnerships from previously appdoMerdplus projects the following
elements also come into play:

e previous results
e previous grant management
» possible duplication or repetition of previous pg/activities.

Selection criteria
Applications are assessed according to the follgwmain criteria:

Relevance
» does the application fall within the objectivestoé Nordplus Adult programme?
* are the planned activities relevant for the prioga do they cover the entire project
period?
» does the application fall within the frameworktlbé Nordplus Adult programme, e.g.
in terms of target group, type of activity and tygegrant applied for?

Objectives and content
e are the project aims and the approach chosen tevacthem clear and realistic?
* has the project defined an approach to evaluatethewwims and planned results are
met?

Organisation and implementation

» are the organisations involved relevant for thgqmtp as to being able to carry out the
planned activities and to implement and make ugheoéxpected results?

* is there an appropriate balance between the rakksasks of the different
participating organisation in terms of their inveiaent in the activities to be carried
out?

* have measures been planned to ensure effective gnitation and cooperation
between the participating organisations?

» are the expected results clear and well-defined?
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Dissemination of project results
* is an appropriate plan for disseminations of projesult and experiences set up?
e are relevant target groups for dissemination deftne
e are relevant methods or tools introduced to apprélae target groups for
dissemination?

It should also be noted that the programme paytcpkar attention to initiatives focusing on
vulnerable adults, to new applicants and partnpsstio new methods and approaches and to
cross-sector initiatives within the adult learnangd education sector involving different types
of organisations.

4.7 Assessment and decision

All applications that falls within the objectivesich framework of the programme will be
subject to minimum two independent assessmenthéyNbrdplus administration. On the
basis of the Nordplus administration’s consolidatecommendation the final grant decision
is made by the Nordplus Programme Committee.

Applicants to the general deadline in March willrmified approximately three months after
the deadline, while applicants to the supplementagdline for preparatory visits in October
will be notified approximately 1% month after theadlline.

If the project is approved the coordinating organan will receive a contract. Part of the
grant amount or the full grant will be paid once ttontract has been signed and returned to
the Nordplus administration.

See also section 1.5 with general information @natssessment procedure in Nordplus .

4.8 Reporting

All organisations that receive financial suppoxnfr the Nordplus Adult programme must
submit a project report within 30 days of the eridhe contract period. Reports must be
submitted electronically via the Nordplus applioatiand reporting system, Espresso, which
is accessible from www.nordplusonline.org.

Projects with duration of 18 months and above htsg to submit an interim report.

The final project report is divided into a finarlcend a narrative part. The financial report
must be authorised by the finance unit of the tiatin/organisation. Receipts should not be
included in the report, but must be collected fralipartners and kept within the coordinating
organisation for at least 5 years after approvaheffinal report.

Any unused funds must be returned to the programnagethe Nordplus administration will
send an invoice for the reimbursement.

Coordinators of approved projects will receive aaficial guide with more detailed
information on the requirements for reporting ametumentation of costs following the
signing of the contract. General guidelines regaydequirements for budgeting in Nordplus
Adult projects can be downloaded from Nordplusanling.
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5 Nordplus Horizontal

5.1 Programme objectives

Nordplus Horizontal supports project activities lwitooperation crossing the traditional
educational sectors. The programme is open forpalticipants that are involved in
developing the education field in a lifelong leagiperspective: this being public or private
organisations, working life organisations or auiies or bodies on political or administrative
levels. The programme also supports innovative dagg learning programmes and
conferences (but the cross-sectoral dimensiommiaya a main criterion).

In addition to the overarching objectives of Nordplthese are the specific objectives of the
Nordplus Horizontal Programme:

» To support cross-sectoral network and project digsvin the field of education

e To support innovative projects spanning traditiocallegories and sectors, which can
tackle new, different, broader or more complexessand challenges

» To support project and network activities that aorcontribute to the development of
quality and innovation in the educational systenas fifelong learning in the
participating countries.

The application deadline is 2 March 2015.

5.2 Target groups

Nordplus Horizontal is aimed at institutions andyamisations in the eight participating
countries and the three autonomous regions thak wstly in the education and lifelong
learning sectors. A Nordplus Horizontal application project and network activities must
involve partners from at least two sectors. Theag be sectors within the education system,
e.g. partnerships between institutions in highencatdon and schools (pre-schools and
kindergartens as well), or between organisatiorgitutions and businesses across the public,
private and/or voluntary sectors, provided that preject applied for is an educational
partnership.

The activities should also involve a minimum of efr partners from three different

participating countries/autonomous regions. Appicces may also include participants from

countries outside the Nordic/Baltic countries theg deemed relevant by the network or by
the project partners. However, expenses for patitem outside the Nordplus countries are
not eligible for financial support.

The programme does not offer support for individualbility, be it pupils, students, teachers
or staff, unless such mobility is linked to projecid network activities.

5.3 Activities in programme
Nordplus Horizontal can support the following attes:
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* Workshops

» Seminars for exchanging experiences

» Conferences

e Studies and analyses

« Statistics projects

* Projects aiming to exploit the results of educalaesearch

» The production of materials for innovative languagening, teaching and translation,
or similar materials in other areas of expertise

* The establishment of new course modules using eaming and teaching platforms

« The publication, distribution and exchange of ressahd experiences in education

Other examples of cross-sector networks and pr@etvities may include activities that
build on and expand previous Nordplus-supported/oids and projects, e.g. activities that to
a greater extent focus on analysis, the exchangexpgriences, comparisons and the
dissemination of results.

The maximum duration of an application to NordgHggizontal is 3 years.

5.4 Financing

Nordplus grants are a contribution towards the actost of activities and Nordplus
Horizontal can cover maximum 50 per cent of thaltobsts of a project. This means that a
degree of self-financing should be calculated thi® actual costs. Applications to Nordplus
Horizontal must include a budget with an overviewemthe total estimated costs for the
activities and how it will be financed. A recommeddoudget model/template can be found at
www.nordplusonline.org.

Approved costs include the participating institnsbown internal financing. In addition to
cash funding, in-kind contributions like work houpst into the Nordplus-project, can be
included in the internal financing. It's possible teceive full support for e.g. travels and
lodging if the institution’s own financing is atdst 50% of the total project costs.

Applications for funding can include support foravel, accommodation/board,
administration, production and other costs.

Support for travel costs

Nordplus Horizontal does not grant support to irdiral mobility, thus the set rates for

mobility activities do not apply in this sub-progrme. But the Nordplus travel rates can be
used as a guideline for your budget. Travel andmocodation costs will be approved when
the expenses are related to project- or networkiaes.

Support for administrative expenses

The coordinating institution may also use a maxinafm% of the used Nordplus grant for
administrative expenses, to meet the added costoofdinating the Nordplus activities.
Coordinators do not need to provide supporting dantation for administrative expenses.
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Payments and audits

Funds are paid to the coordinator of the networlproject, who is then responsible for the
funds for the duration of the contract period. Tietwork/project decides how the funds are
to be allocated between the participating insbigi Funds are paid in two separate
instalments: 80 % after the contract has been dignd 20 % after the final report has been
approved (in some projects 100% of the grant id pgithe signing of the contract).

Funds should be accounted for in accordance wiibmel/internal requirements as a separate
project in the accounts of the institution/orgati@a so that all payments are visible in the
event of an audit.

Irregular use of funds

If the funds are not used as implied in the comtraicd/or progress- and final reports are not
submitted as agreed upon in the contract, the admnistrator can decide to hold back or to
redraw funds.

Participants with special needs

Costs involving participants with special needs rhaymet by a grant of up to 100 %. In the
event of disabled participants requiring additionalp and support, the network/project may
apply for further funds after the ordinary applioat deadline. The application should be
addressed directly to the main administrator of tekevant sub-programme. A doctor’'s

certificate is usually required. Additional fundsynbe provided to cover the cost of escorts,
interpreters or similar.

This rule only applies to participants in activétinat have already been given a grant.

Costs that are not covered

* Overhead costs, i.e. general unspecified costdirattly connected to the Nordplus
project

» Office equipment (such as IT equipment)

» Costs for non-Nordic or non-Baltic participants

» Costs for activities outside the Nordic or Baltauatries

Nordplus does in general not cover salary costsnétworks/projects can include work hours
in the Nordplus activities as part of their seifeincing.

5.5 Eligibility and assessment of applications

See general information about this in Chapter Héye is also information about procedures
of appeals.

Please note that all partners involved in an appba, including the coordinating institution,
must have a correctly signed Letter of Intent (L@tjached to the application when it is
submitted. The Letters of Intent document the agere between the involved institutions on
the submitted application and missing LOIs may leaa rejection of the application.

In addition to the general criteria, applicatioadHorizontal must observe the following:

- Project must be horizontal in the meaning of csmsoral both regarded to the
projects content and participating institutions
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- A particular emphasis is put on the disseminatibmesults that can contribute to
development in education in the Nordic-Baltic area

5.6 Project reporting and follow-up

All institutions/organisations receiving financslipport from Nordplus are obliged to report
back to Nordplus within 30 days of the end of tlwatcact period. All projects must report
through the application- and reporting system Esgoe

The report must answer the following questions:

« To which degree did the project meet its overajéotives

e To which degree did the project produce the planmedducts (e.g. reports,
publications, training material, courses)

* To which degree did the project meet its plannérbdule

» To which degree did the project meet its plannedbet

* To which degree did the cooperation between thgegirgartners meet its planned
objectives

* To which extent has the project had a positive whgan the participating partner
institutions/organisations.

* To which extent have the results of the projectefitged target groups outside the
institutions?

The financial part of the report must be authorised the finance unit of the
institution/organisation. Receipts should not beuded in the report. Any unused funds must
be returned to the programme after the contracbgdras ended. SIU will send an invoice for
the returnable amount.

Coordinators of Nordplus activities should be awthed national Nordplus offices may carry
out inspections, including financial audits. Readuda notice will be given of any inspections.
All receipts and supporting documents should be kapa minimum of five years after the
project is completed in the event of an audit. €&byisits may also be carried out in order to
find and spread project results.
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6 Nordplus Nordic Language

6.1 Programme objectives
Nordplus Nordic Language has two guiding objectifceshe period of 2012 to 2016:

» Supporting activities that improve language comension of the Nordic languages,
primarily Danish, Norwegian and Swedt3hamong children and young people

« Developing materials, methods and strategies fprawing comprehension of the
Nordic languages on all levels within the educatl®ystems.

Nordplus Nordic Language supports activities whaatm to improve the comprehension of
another Nordic language than the Nordic mother uengf a target group. This means that
projects aiming to improve the Nordic mother tongifea particular target group are not
eligible.

High quality programme activities supporting ane@moting the guiding objectives of the
programme will get high priority. Deadline for suission of applications is March 2, 2015.

Applications must be written in Danish, NorwegiarSevedish.

6.2 Target groups

Participants in the Nordplus Nordic Language 200262 are Denmark, Finland, Iceland,
Norway and Sweden, Estonia, Latvia, Lithuania amel autonomous regions of the Faroe
Islands, Greenland and the Aland Islands along thighSaami language areas.

As a general rule only participants from the abmentioned countries/areas are entitled to
support from the programme. However, the progranamtévities can include participants
from other countries/areas if this is consideredessary or helpful for the execution of the
project. Generally only activities taking place time above mentioned countries/areas are
entitled to support from the programme.

All entities within the Nordic language area camtipgpate in Nordplus Nordic Languages;
among these:

* Pre-schools, schools, universities and researtiuisns
* Organisations and associations

* NGOs and other informal teaching arenas

* Networks

* Private companies

!> This does not exclude applications aiming at oMendic languages, but priority is given to appiicas
focusing on Danish, Norwegian or Swedish.
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6.3 Activities in Programme

Support can be granted to establish networks inoju@arties in the language area or to
various project activities within the language ada application must represent at least three
different participating countries/areas, i.e., a@w®rdinating institution/organisation and at

least two collaborators.

Examples of activities receiving support:

* Development of methods for including neighbour laexge learning in schools

» Cooperation on development of school curricula eomiag the position of Nordic
languages in the school systems

* Projects that inform about Nordic languages

» Conferences

* Seminars

* Publications

* Language technology projects

* Development and publication of educational aid #athing materials

* Development projects and other activities focusiog the development and
improvement of pedagogical and didactic methods.

Activities that are already running or even comgaletannot receive support. Only future
activities can receive support. Applicants can ydpt support for projects/networks that
span up to three years, which is the maximum camadf support to one individual project.

6.4  Financing

Nordplus grants are a contribution towards the aatost of activities and Nordplus Nordic
Languages can cover maximum 50% of the total aafsésproject. This means that a degree
of self-financing should be calculated into theuattcosts. Applications to Nordplus Nordic
Languages must include a budget with an overvieer dlie total estimated costs for the
activities and how it will be financed. A recommeddoudget model/template can be found at
www.nordplusonline.org.

Approved costs include the participating institnsbown internal financing. In addition to
cash funding, in-kind contributions like work houpsit into the Nordplus-project, can be
included in the internal financing. It is possilite receive full support for e.g travels and
lodging if the institution’s own financing is atdst 50% of the total project costs.

Applications for funding can include support foravel, accommodation/board,
administration, production and other costs.

6.4.1 Support for travel costs

Nordplus Nordic Languages does not grant suppomdividual mobility, thus the set rates
for mobility activities do not apply in this subggramme. But the Nordplus travel rates can
be used as a guideline for your budget. Travel ammbmmodation costs will be approved
when the expenses are related to project- or nktadivities.
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6.4.2 Support for administrative expenses
The coordinating institution may also use a maxinafm% of the used Nordplus grant for

administrative expenses, to meet the added costoofdinating the Nordplus activities.
Coordinators do not need to provide supporting dumntation for administrative expenses

6.4.3 Payments and audits

Funds are paid to the coordinator of the networlproject, who is then responsible for the
funds for the duration of the contract period. Tieework/project decides how the funds are
to be allocated between the participating instigi Funds are paid in two separate
instalments: 80% after the contract has been signed20 % after the final report has been
approved (in some projects 100% of the grant id pgithe signing of the contract).

Funds should be accounted for in accordance wiibmel/internal requirements as a separate
project in the accounts of the institution/orgati@a so that all payments are visible in the
event of an audit.

6.4.4 lIrregular use of funds
If the funds are not used as implied in the comtraicd/or progress- and final reports are not

submitted as agreed upon in the contract, the admnistrator can decide to hold back or to
redraw funds.

6.4.5 Participants with special needs

Costs involving participants with special needs rhaymet by a grant of up to 100 %. In the
event of disabled participants requiring additionalp and support, the network/project may
apply for further funds after the ordinary applioat deadline. The application should be
addressed directly to the main administrator of tekevant sub-programme. A doctor’'s

certificate is usually required. Additional fundsynbe provided to cover the cost of escorts,
interpreters or similar.

This rule only applies to participants in activétinat have already been given a grant.

6.4.6 Costs that are not covered
* Overhead costs, i.e. general unspecified costdirattly connected to the Nordplus
project
» Office equipment (such as IT equipment)
» Costs for non-Nordic or non-Baltic participants
» Costs for activities outside the Nordic or Baltauatries

Nordplus does in general not cover salary costsnéworks/projects can include work hours
in the Nordplus activities as part of their selfencing.

6.5 Eligibility and assessment of applications

See general information about this in Chapter Hése is also information about procedures
of appeals.

Please note that all partners involved in an appba, including the coordinating institution,
must have a correctly signed Letter of Intent (L@tjached to the application when it is
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submitted. The Letters of Intent document the agere between the involved institutions on
the submitted application and missing LOIs may leaa rejection of the application.

6.6  Project reporting and follow-up

All institutions/organisations receiving financistipport from Nordplus must report back to
Nordplus within 30 days of the end of the contyzeatiod.

The reporting is done in Espresso, the online Noasgl@pplication and reporting system,
which is accessible from www.nordplusonline.org.

The report must answer the following questions:

» To which degree did the project meet its overajectives

e To which degree did the project produce the planmedducts (e.g. reports,
publications, training material, courses)

» To which degree did the project meet its plannérbdule

» To which degree did the project meet its plannedbet

* To which degree did the cooperation between thgegrgartners meet its planned
objectives

* To which extent has the project had a positive whgan the participating partner
institutions/organisations.

* To which extent have the results of the projectefitged target groups outside the
institutions?

The financial report must be authorised by therfagaunit of the institution/organisation.

Receipts should not be included in the report. Amysed funds must be returned to the
programme after the contract period has ended. iRanth send an invoice for the returnable

amount.

Coordinators of Nordplus activities should be awhed national Nordplus offices may carry
out inspections, including financial audits. Readwa notice will be given of any inspections.
All receipts and supporting documents should be kapa minimum of five years after the
project is completed in the event of an audit. &byisits may also be carried out in order to
find and spread project results.
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7 Appendices

Nordplus Programme:
1 — Letter of Intent/model agreement

Nordplus Higher Education:

2 — student grant
3 —teachers

BUDGET TEMPLATE (for applications for project/network support i ptogrammes) to
be found at www.nordplusonline.org.
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7.1 Appendices Nordplus: LOI

The LOI is generated automatically from the Espressystem — this is just a model
1 - LETTER OF INTENT (LOI)

Letter of Intent — Nordplus Programme/ Project ID

I/we hereby confirm our participation irProgramme name>

Project entitled<Project Name>

Coordinated by Institution/Organisationinstitution name>

Unit: <Unit Name >

Applicant person’s (coordinator’s) nam&applicant person name >

I/We have familiarised my/ourself with the applicatand the Guidelines on Nordplus Programme
and agree that I/we will participate as an actiagrger in this project.

Name of partner institution/organisatierCo-applicant institution name>
Unit: <Co-applicant unit name>

Contact person at partner institution /organisat@@o-applicant person name>

Signatures

Place & date/ Sted og dato Signature of contact person at partner
institution

Name of Institution’s Legal Person in block Signature of legal person/

letter

Place & date/ Sted og dato
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7.2 Appendices Nordplus Higher Education

CONFIRMATION OF RECEIPT OF NORDPLUS HIGHER EDUCATIO N GRANT -
STUDENT

Academic year:

This form will be kept on file by the institutiofihe grant will normally not be paid until the

form has been completed and signed. The main gonslifor receiving a grant are:

the student has studied for at least one yeas#tdrihome institution

grant-funded exchanges abroad should last atdeasiveek (express mobility) but no
longer than 12 months

a Learning/Training Agreement is made and signethbystudent, home and host
institution

studies abroad should be fully recognized as agddhe students degree at his/her
home institution

the student should not pay any tuition fees orlainiees during his/her stay abroad

If these conditions are not met, the grant mayeveked partly or in full.

» Students name:

» Age:

» Gender:

» Nationality:

» Address:

» Bank account (IBAN):

» Subject and degree:

» Number of years studied:

» Home institution:; Country:

» Host institution/work placement employer: @Goy:

» Duration of exchange (weeks/months):

» Month when the exchange starts? (January=01, FeQ@ etc):

» The exchange includes work placement (weeks/manths)
| have been awarded a Nordplus grant of gneleato the following terms and
conditions:

1. Ishall use the grant solely for covering the addtavel, board and accommodation

and language training incurred as a result of theysprogramme abroad.
2. | shall follow the Learning Agreement at the hastitution.
3. Inthe event that | terminate or interrupt my sésdivork placement abroad | shall
repay the grant partly or in full.
4. | am responsible for taking out adequate insurance.
5. | shall report on my studies abroad upon my retammy home institution (not

applicable for express mobility).
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| declare that the information given in my applioatis correct and accurate.
Place and date:

Signature:
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CONFIRMATION OF RECEIPT OF NORDPLUS HIGHER EDUCATIO N GRANT -
TEACHER

Academic year:
This form will be kept on file by the higher educatinstitution. The grant will normally not
be paid until the form has been completed and dighilee main condition for receiving a

grant is:

« grants are awarded only for activities abroad leleyfor support lasting no less than
eight teaching/working hours

If this condition is not met, the grant may be teaa partly or in full.

Teachers name:

Age:

Gender;

Nationality:

Address:

Bank account (IBAN):

Subject (subject/language):
Other activities:

Home institution: Country:
Host institution: Country:
Duration of exchange:

When does the exchange start? (January=01, FebAgic):

VVVVVVVVVYYY

| have been awarded a Nordplus grant of gneleato the following terms and

conditions:

1. I shall use the grant solely for covering partha tost of travel, board and
accommodation incurred as a result of the actiileroad.

2. Inthe event that | terminate or interrupt my aitiég abroad | shall repay the grant
partly or in full.

3. | am responsible for taking out adequate insurance.

4. | shall report back on my activities abroad.

| declare that the information given in my applioatis correct and accurate.

Place and date:

Signature:
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